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O6 yreep:knennn Ilopsiaka BeaeHHs IMYHBIX Je] MYHHIHNAIbHBIX
CJIYALHX B OPraHaX MECTHOIO CaMOYIpPaBJIEHHS
Crapo6e/ibckoro MyHHIHIIAJILHOTO OKPYTa
Jlyranckoii Hapoauoii Pecny6anku.

B coOTBeTCTBUM C B COOTBETCTBHU C ®enepanbubIM 3ak0HOM oT 02.03.2007
Ne 25-®3 «O myHununanbHo#t ciayx6e B Poccuiickoit Qepepanumn», Ykazowm
Ipesunenta Poccuiickoit ®@enepanuu ot 30.05.2005 Ne 609 «O6 YTBEPXKACHUH
TlonoxeHnst & TepPCOHANBHBIX JAHHBIX TOCYIaPCTBEHHOTO Ipa’KJaHCKOT0
ciyxamero Poccuiickoit @enmepaiyy W BEAEHHH €ro  JIMYHOTO aenay,
PYKOBOACTBYSCh ~ YCTaBOM  MyHMUMNAIBHOTO  OKpyra  MYyHHIMITAIBHOE
obpasoBanne CTapobenbCKuii MyHHUMMANBHBIE OKpyr JIyraHckoii Hapognoii
PecriyGmyky, CoBeT MyHHIMNANBHOTO OKpYra MyHHLHNATBHOE obpazoBaHHe
CrapobenbCckuil MyHUIMTIANBHBIN OKpyT JIyraHCKo# Haponzotii Pecniy6nuku

PEIIIAIT:

1. VYrBepmute npwraraemeiii [Topsmok  BefeHHs  JTHYHBIX  fieJ]
MyHUIUIATBHBIX  CHy’XallUX B OpraHax  MECTHOTO  CaMOYIpPaBJeHUs
CrapoGenbckuii MyHHIMIANBHEI OKpYT Jlyranckoii Haponuoii Pecrry6nukm.

2. Hacrosimee perueHne BCTymaeT B CHIy CO AHA €ro O(HLHAIBHOTO
oIy OJIMKOBaHHS.

ITpencenarens CoBeTa MyHHUIMIIAIBHOTO OKPYTa
My HHIIUIIAIbHOE 00pa3oBaHue

Crapo6enbCcKuii MyHUIMIATBHBIA OKPYT
JIyranckoi HaponHoit Pecniy6aukn B.W. I'puinenko
I'maBa AnMuHUCTpauu
MYHHLHUIIAIBHOTO OKPYTa
MYHMILUIIANTbHOE 00pa3oBaHue
Crapo0enbCKuil My HULUNANBHBIN OKPYT

Jlyranckoii HaponHoit Pecny6iuku B.U. UepHen



YTBEPXJIEH

pemienreM CoBeTa MyHUIIMIIAIIBHOTO
OKpYyra MyHULUIIAJIbHOE
obpa3oBanne CtapoOenbCKuii
MYHULUIIANBHBIA OKPYT

Jlyranckoii Haponnoii PecryOnuku
oT «30 Hos6pst 2023 roxa Ne 6/1

Ilopsizok BegeHUs JTHYHBIX JeJ MYHHIHIAJbHBIX CJY/KAaIHX B OpraHax
MecTHOro camoynpanJieHusi CTapo0ebCKOro MyHHUHIIAJIBHOI0 OKpyra
Jlyranckoii Hapoanoii PecniyGanku
1. O6urue moJioxkeHU

1.1. Hacrosmuii [lopsaok BeneHUsl IUYHBIX AeJl MyHHUIIUIAIBHEIX CIIYKaIluX
B OpraHaXx MeCTHOro camoyrpaBiieHus CTapoOenbCKUui MyHMIMIAIBHBIH OKPYT
Jlyranckoit Hapognoli PecmyOnuku. (nanee —llopsmok) pacnpocTpaHsieTcs Ha
MYHHIHTIATBHBIX CITYKAIUX, 3aMEeIIA0IINX TODKHOCTH MYHUIMIIAIBHOM CILy KObI
B Oopramax MecTHOro camoympasieHus CtapoOenbCKuil MyHUUUINAIBLHBIA OKPYT
Jlyranckoi# HaponHoit PecriyOnuku.

1.2. JIuuHOoe Aen0 MYHHMUMIIAJIBHOIO CIYyXaIlero — 3TO COBOKYIIHOCTH
JOKYMEHTOB, COJepXallux Hauboylee IOJIHBIE CBEAEHUS O MYHHIMIAIBHOM
CIy KalleM IIpU MPOX0XICHIY UM MYHHUIIUIIAIBHON CITyKOBI.

1.3. JluyHbie pela MYHUIMIAIBHBIX CIIy’KallUX BEAYTCH JOKHOCTHBIM
JMIOM OpraHa MeCTHOro camoyrpapieHuss CTapoOenbCKUM MyHHUIMITATbHBIA
okpyr Jlyranckoii Hapoanoii PecrnyOnuku, Ha3Ha4Y€HHBIM OTBETCTBCHHBIM 32
BEITIOJTHEHUE 3TOM paboTEHI.

Benenne HeCKONBKUX JTHYHBIX /1€ OAHOTO MYHULIMITAIBEHOIO CIIYXKAIIEro HE
JIOITy CKaeTCsl.

1.4. Coop ¥ BHeCeHMe B JIMYHBIE Jiefla CBEACHHM O ITOJIUTUYECKOW U
PEJUTHO3HON NPUHAJICKHOCTH, HYaCTHOMW JKHU3HH MYHMUHNAIBHBIX CJIyXKalUX
3aMpeLLECHBI.

2. CocraB AJOKYMCHTOB, BKJIIOYaeMbIX B JIHYHO€ A€J0

2.1. JIuuHoE mEeno nMIa, 3aMeINAoIIero J0/HKHOCTh My HUIMITIAIBHOM CITyKOb!
OpraHa MeCTHOI'O CaMOYIPaBJICHUs, ODOPMIISIETCS TIOCHIE 3aKII0OYEHHS TPYTOBOro
JIOTOBOpa W U3/IaHHA pAclOpsDKEHUsT O €ero Ha3HavYeHWW Ha JOJDKHOCTb
MYHHLUNIATBHON CITyKOBI.

2.2. Bce HOKyMeHTHI, MPHOOIICHHBIE K JIMYHBIM [I€jiaM, IMOMEILAITCA B
OOJIOXKKY Jlela, Ha KOTOPO# MPOCTaBNAETCS IPUCBOEHHBIN €My PerdCTpainoOHHbBIA
HoMep. CTpaHUIIBl JIMYHOTO Jejla HyMEPYyIOTCs, K JIMYHOMY Jelly Mpujaraercs
OTIHCK.

B nensx obecrniedeHus: COXpaHHOCTH JIMYHBIX A€JI UX PETUCTPUPYIOT B KHUIE
(>kypHalie) yyeTa JUYHbIX Jell.
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2.3. [TlepBoHauanbHO B JHYHOE [el0 MNPHOOINAIOTCS  JOKYMEHTHI,
o(opMiIseMBble NPU MOCTYTJICHHH HAa MYHUIMIIAILHYIO CIIyk0Y, a BIIOCIEACTBHU —
BCE OCHOBHBIC JIOKYMEHTBI, OTpaXalolllie TPYJIOBYIO U HHYIO AESTEIBHOCTH JIULL,
3aMeILAIONMKUX JOJDKHOCThE MYyHHULMINANBHOW ciiyxObl. CReJeHHUsI, BHOCHMBIE B
JTU4YHOE JIeNI0, [JOJDKHBI ITOATBEPXKAATBCSA JOKYMEHTaMH, YyCTaHOBJIEHHBIMH
3aKOHOAATeIbCTBOM Poccuiickoii denepaiiiy, a Takke BBHITUCKAMH (KOIMIMHU) U3
HaxXOAALMXCS y JiMa, 3aMEUIaloLIero NOJDKHOCTh MYHHWIHIIATBHOM CIykKObl,
JAOCTOBEPHOCTh ~ KOTOPBIX  3aBepseTcs B  HOTApUAJIbHOM  MOPSAKE MK
COOTBETCTBYIOIIMM JOJDKHOCTHBIM JIMLIOM, Ha3HAYEHHBIM OTBETCTBEHHBIM 3a
BEJCHUE JIMYHBIX JE]1.

2.4. I1lpu opopmiIeHHN THIHOTO Jelia B HETO BKIIFOYAIOTCH JOKYMEHTBI:

a) MMCbMEHHOE 3agBJIEHHE ¢ MPOCKOOM O MOCTYIUIEHHH Ha MyHHLMNATBHYO
CITyx0y ¥ 3aMELIeHUH JOJDKHOCTH MYHHUIIUIIANLHOM CITyXKOBI;

0) COOCTBEHHOPYYHO 3alOJHEHHass ¥  NONIUCAHHAS TPaXxIaHUHOM
Poccuiickoit ®enepanuy aHKeTa YCTAHOBJIEHHOW (OPMBI C NPHIOKEHUEM
¢bororpadumy;

B) JOKYMEHTBl O IIPOXOXICHHHM KOHKypca Ha 3aMelleHHe BaKaHTHOM
JAODKHOCTH MYHHIUIAIBHON ClLy>XO0bl (eciy rpaKIaHWH Ha3HAuYeH Ha JOJKHOCTE
I10 pe3yAbTaTaM KOHKypca);

T) KOs NACIOPTa ¥ KOMHU CBHAETENBCTB O FOCYAAPCTBEHHON PETHCTPAIuy
AKTOB I'PaXXIAHCKOTO COCTOSTHUS;

Z) KOIHs TPyJOBOH KHIKKU U (WUJIH) CBEIEHHS O TPYAOBOU JIeATeNbHOCTH,
O(QOpMIIEHHBIE B YCTaHOBJIEHHOM 3aKOHOJAATEIECTBOM NOpPSIKE, 33 HCKIIOYEHIEeM
Clly4aeB, KOrJia TPy OBOM JOrOBOp (KOHTPAKT) 3aKIII0YAETCs BIEPBHIE;

€) KOMHH JIOKYMEHTOB 006 00pa3oBaHWH W O KBaIM(GHKALMHU, JOKYMEHTOB O
KBAITH()MKAMK, TOATBEPKAAIOLINX MOBBIIIEHHE WJIH NIPUCBOCHUE KBANH(pHKALHHU
II0  pe3ynbraTaM  JOIOJHMTENBHOIO  MNpodeccuoHanbHOro  06pa3oBaHus,
AOKYMEHTOB O MPHCBOCHHMH YYEHOH CTENEeHH, YYCHOro 3BaHHs (€C/IM TaKOBBIE
UMEIOTCHA );

)K) KONMM peHIeHMH O HarpaXOEeHWH TOCyIapCTBEHHBIMU HArpagaMu
Poccuiickoii  @eneparuu, IloyetHoit rpamoroii Ilpesugenta Poccuiickoit
®enepauyu, 006 o0bsBiIeHMd GnarogapHocTd  IlpesugenTta  Poccuiickoit
®enepanyy, MPUCBOCHUM [TOYETHBIX, BOMHCKMX U CIELHAJbHBIX 3BaHMI,
NPHUCYXICHUH I'OCYIapCTBEHHBIX PEMHUI (E€CIU TAKOBbIE UMEIOTCH);

3) KONHA aKTa OpraHa MECTHOrO CaMOYIPAaBJIEHHS O Ha3HAYeHUU Ha
JOJDKHOCTh MYHULIMIIATBHON CITy kKOBbI;

M) 9K3EMIUIIp TpYyJOBOrO JOrOBOpa, a TaKKe OSK3EMIUIAPHl NHCHMEHHBIX
JOTIONTHUTENBHEIX — COTJIALICHHH, KOTOPBIMH  O(GOPMIISIIOTCS  H3MEHEHHS V¥
JOIOJIHEHUs!, BHECEHHBIE B TPYJOBOH J10TOBOD;

K) KONWM aKTa oOpraHa MeCTHOI'O CaMOYyIpaBJeHUs O IIEPeBOJE
MYHHUIIMIAIBHOTO CIIyXallero Ha MHYH MOJIXHOCTh MYHHMIIMITAIBLHOM CIIYKOBI, O
BPEMEHHOM 3aMEIICHUH UK UHOHN TOJDKHOCTH MYHHLIMNAIBHOH CITYKOBI;

) KONHH JOKYMEHTOB BOHHCKOIO yd4eTa (I BOEHHOOOS3aHHBIX M JIMII,
IOJUIeXKAIIMX IIPHU3bIBY HA BOCHHYIO CITYX0Y);

M) KOIHsSl aKTa oOpraHa MECTHOTO CaMOYIpaBlieHHs 00 OCBOOOXIECHUU
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MyHULMIIATBHOIO CIIy)Kallero OT 3aMelaeMoil JOKHOCTH MYHUIIMIAILHOR
CITy>x0BI, O MpeKpallleHHH TPYAOBOTO JOrOBOPA UIIH €r0 MPUOCTAHOBIICHHUH;

H) aTTECTalMOHHBI JIMCT MYHHLUIIAIBHOTO CIIY’allero, MPOLIEIIIEero
aTTeCTalldIO, M OT3bIB 00 MCMNOJHEHUH UM JODKHOCTHBIX 0O0sf3aHHOCTEH 3a
aTTECTALlMOHHBIN MIEPUOT;

0) KONHM JOKyMEHTOB O IIPUCBOCHHH MYHHIMIIAIBHOMY CJIyXKAIIEMY
KBaIM(DUKALMOHHOTO pa3psija;

1) KONHM JOKYMEHTOB O BKJIIOYEHHH MYHHIMIAILHOIO CIYKAIIEro B
KaJIpOBBIA PE3€ePB, a TaKkxkKe 00 UCKIIOUEHHH U3 KaJpOBOro Pe3epBa;

P) KOIHH JIOKYMEHTOB O MOOIIPEHHH MyHHIHIIATIEHOTO CIIYHKAIIETO, a TAKKE
HAJIO)KEHUHU Ha HEro AUCLMIUIMHAPHOTO B3BICKAHUS 10 MOMEHTA €ro CHATHSA JINOO
OTMEHBI,

C) KOIMH JIOKyMEHTOB O Hayaje CIy:keOHON IMpOBEPKH, ee pe3yinbTaTax, 06
OTCTPAaHEHUM MYHMLMNAJIBHOTO CIYXAlllero OT 3aHMMaeMOH  IOJKHOCTU
MYHHULHIIATBHOMN CITYKOBI,

T) JOKYMEHTbI, CBs3aHHble C O(OpPMIEHHEM [OIyCKa K CBEIEHUSIM,
COCTaBJISIOIIMM I'OCYAAPCTBEHHYIO MM UHYIO OXPaHAEMYIO 3aKOHOM TaiHy, eciu
UCTIONIHEHHE 00A3aHHOCTEN 110 3aMellaeMOi TOPKHOCTH MYHHLHUITATBLHOM CITyKObI
CBSI3aHO C UCIOJIE30BAaHUEM TaKHUX CBEICHUI;

y) CBeleHus O IOXO/aX, UMYIIECTBE U 00S3aTeNbCTBAX HMMYIECTBEHHOTO
XapaKkTepa MyHULUNAIBHOTO ClIyKaIIEro;

¢) xomMs JOKyMeHTa, MNOATBEPXKIAIONIEr0 PpETHCTPALMIO B CHCTEME
UHJUBUAYAIBHOTO (MepCOHU(DUIIUPOBAHHOIO) yUETa,;

X) KONHS CBUIETENBCTBA O IIOCTAHOBKE HA y4YeT B HAJOMOBOM OpPraHE
usyHecKkoro JMIa IO MECTy JKHUTENbCTBA Ha TEppUTOpMH Poccuiickoit
Oenepanun,

11) KOIKS CTPAaXxOBOTO MEAMIHHCKOIrO TONIHCca 00S3aTeNbHOr0 MeULUHCKOTO
CTpaxOBaHHUs IpaXkaaH,

4) MEIULMHCKOE 3aKIIOYeHHE YCTAHOBICHHOH (OpMBI 06 OTCYTCTBUM Y
rpakJaHUHa 3a0071€BaHys, [IPEMSITCTBYIOMEro MOCTYIUICHHIO Ha MYHHUIUIATBHYIO
CILyK0y WJTH ee MTPOXOKIECHHIO;

II) CIOpaBKa O pe3yapTaraX MPOBEPKH JOCTOBEPHOCTH W  IIOJIHOTEI
NPENCTAaBACHHBIX MyHHLIUIAIBHBIM CIIy)XalllUM CBEICHUH O J0X0[aX, UMYIIECTBE
1 0053aTeNbCTBaX UMYIIIECTBEHHOTO XapaKTepa, a TAK)KE CBEJAEHUN 0 COOII0IeHNH
MYHUIMIIATBHBIM  CIIy’KalllUM OrpaHU4YeHUd, YCTAaHOBJEHHBIX (eaepalbHBEIMU
3aKOHaMH.

K JuyHOMy fgemy TIpaZAHCKOrO —CIYXKalllero MPHOOIIAIOTCS  HHEIE
NOKYMEHTBI, IPEIyCMOTpPEHHble  (QelepalbHBIMH  3aKOHAMH W HHBIMH
HOPMAaTHUBHBIMU NPaBOBBIMU akTamu Poccuiickoit @enepariuy.

B nuuHOEe neno He BKIIIOYAIOTCS JOKYMEHTBI BTOPOCTENEHHOI'O 3HAYEHMS,
UMerole BpeMeHHble (1o 10 jieT BKIIOYMTENBHO) CPOKU XpaHeHHs (CIpaBKU ¢
MeCTa XKMTEIbCTBA, O JKWIMIIHBIX YCIOBUSIX, IyOJHMKAaTHbIE OK3EMIUIIPHl H
4YE€PHOBUKH JJOKYMEHTOB).
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3. Ilopsiaok cocTaB/ieHHs] BHYTPEeHHelH ONMHCH J0KYMEHTOB,
HMEKILIHXCH B JIHYHOM JeJie

3.1. BHYTpeHHsS ONUChH JOKYMEHTOB, UMEIOLIMXCS B-JIHYHOM Jejle, HOKHA
COEpXKaTh CBEACHUS O MTOPSAKOBBIX HOMEPAX, HAUMEHOBAHUSAK JIOKYMEHTOB J€Jia,
KOJIMYECTBE JIMCTOB, JaTax BKIIOYEHUS JOKYMEHTOB B JUYHOE [EJI0 U U3BATHS U3
Aena, a TAKXKe K€M U3BAT JOKYMEHT U 0 KaKoi npu4nHe (npuioxenue 1).

3.2. Ilpn Hymepanuy JIECTOB JeJia JIMCTHl BHYTPEHHEH OMHCH HyMEpYyOTCs
OTHEJIBHO.

3.3. Ilpu MOATOTOBKE NHYHBIX Je/l K [epefiaue Ha XpaHeHHe K BHYTPEHHEH
ONMCH COCTABJISIETCSl UTOrOBas 3alMCh, B KOTOPOH yKa3blBaeTcs LUPpaMH U
IPOIKMCEHIO KOJIMYECTBO JIUCTOB Jea.

3.4. BHyTpeHHss ONHCH MOANKCHIBACTCS €€ COCTABUTENEM C yKasaHHeM
JAOJDKHOCTH, pacIli(PPOBKY U AaThl COCTABJIEHHUS [TOCIETHE.

4. HOpﬂ[lOK 3aNO0JHCHHS JOKYMCHTOB B JIMYHOM JeJi¢e

4.1. AukeTa 3aI0JHsETCS 110 CTAHAAPTHON hOpMe KaHIUIATOM Ha JO0DKHOCT
MYHWIHNAIBHON CIIy’)OBl COOCTBEHHOPYYHO, pasbopuuBo. Ha Bce Bompocs
JAlOTCSI TOJHBIE OTBETH 0€3 KaKHUX-IHGO COKpallleHHH, MPOYEPKOB B CTPOrOM
COOTBETCTBUM C 3alIUCSIMH, KOTOPHIE COLEPKATCAd B €ro JIMYHBIX JTOKYMEHTax. B
IPeTyCMOTPEHHOE MECTO aHKEThl BKJIEHMBAeTcs (oTorpadus rpaxkiaHUHA
pazMepom 4 x 6 cM.

4.2. JIOJOKHOCTHOE JIMII0, OTBETCTBEHHOE 33 BEJEHUE JIMUHBIX AN, IIPHHUMAs
OT KaHIuWAaTa Ha JO/DKHOCTh MYyHMUHMNAIBHON CIIy’)XObl aHKeTy, oO0s13aHO
OPOBEPHUTH TIOTHOTY €€ 3allOJHEHHsS H IPaBWIBHOCTh YKA3aHHBIX CBEICHUM B
COOTBETCTBHU C IIPCABSIBICHHBIMH JOKYMEHTAMH, 3aBEPUTH AHKETY IE€YaThlo,
NOAIHKCEIO U JAaTOMH,

4.3. Bece BHOCUMBIE B JIMYHOE JI€J]10 U3MEHEHHUS JIOJKHEI GBITh MOATBEPIKICHB!
COOTBETCTBYIOIUMHU TOKYMEHTaMH, B TOM YHCJIE JOKYMEHTaMH 00pa30BaTesbHbIX
opranusanui, opraHoB 3AI'Ca, 1acHOPTHO-BU30BEIX CIIyK0 M IIpOYEE.

4.4. Jlnna, 3amemaromye JOKHOCTH MyHHUMNAIBHOMH CIy>kGB B OpraHax
MECTHOr0 CaMOyIIPaBJICHHUs, TOJUKHEI B MECSIYHBIH CpOK coobLiaTh CBeAeHUs 00
HM3MEHEHUSX, MPOUCIHICIUINX B I[ACHOPTHBIX, aJAPECHBIX JaHHBIX, CeMeilHoM
MOJIOXKEHWH,  JaHHBIX 00  00pa30oBaHMM, IOBBIICHWH  KBaTM(MUKALUH,
NEePEeNoAroTOBKe, MOCTAHOBKE ¥ CHATHH C BOMHCKOI'O y4eTa, IPUCBOEHUH YYEHBIX
CTETICHEH, 3BaHUI U JPYTUX H3IMEHEHUSIX.

5. HOpHL[OK BbIJaTH JIHYHBIX €/l BO BPEMCHHOE I0Jb30BaHHE

5.1. JluyHele nena MyHHLUNATBHBIX CIY)Xal[MX MOTYT BBIAABATHECI BO
BPEMECHHOE IOJIE30BaHWE Ha CPOK He Oojiee OAHOrO JIHS JIMIIb OIpPeeSeHHBIM
JIOJDKHOCTHBIM JIUIIaM.

5.2. IlepedeHp NOIDKHOCTHBIX JIHL[, JOIMYIIEHHBIX K paboTe C JIHNYHEIMY
A€lIaMH, ONpEeCNSeTCS pacloOpsKEHUEM pPYKOBOAUTENS OpraHa MECTHOTIO



camoymnpasienus CrapoGenbckuii MyHHIHNANbHbIH oKpyr Jlyranckoi HaponHoi
PecnyOnuku.

~5.3. BpichUIKa JMYHBIX Jejd [0 COOTBETCTBYIOLIUM 3ampocaM B JpYTHC
OpTraHW3allid JOIMyCKaeTCs C pa3pelleHUs pPYKOBOIUTENS OpraHa MECTHOTO
CaMOYTIPaBJICHUS WK PyKOBOUTEIS alllapara.

5.4. Tlpu paboTe C JIMYHBIM AEJIOM, BBIIAHHBIM BO BPEMEHHOE IOJIb30BaHUE,
3amperaercss MPOU3BOJAUThL Kakue-TUOO UCIpaBlIeHHs B paHee CHeNaHHBIX
3aIUCSIX, BHOCUTh B HErO HOBBIE 3alIMCH, U3BIMATh U3 JIMYHOIO J€J1a HMEIOLIHEeCs
JIOKYMEHTBI WJIM BKJIQJIBIBATh B HErO HOBBIE, PA3IJIalllaTh COAEPIKAIUECs B HEM
KOHGbUEHIINAJIBHbIE CBEICHU.

5.5. Tlpy wu3BJIEUEHUH KaKuUX-TMOO JOKYMEHTOB M3 JIMYHOrO Jeja 10
YKa3aHHI0 PYKOBOJAHMTENsSI OpraHa MeCTHoro camoympasiieHHs (CrapoOeibcKuii
MyHULUIAIBHEINH oKpyT Jlyranckoit HaponHoit PecnyOnukyu DOMKHOCTHOE JIMIIO,
HA3HAYEHHOE OTBETCTBEHHBIM 3a JOKYMEHTAallMOHHOE o0ecHnedeHue KaJapOoBOu
JEATEILHOCTH, O0S3aHO cJiejlaTh BO BHYTPEHHEH OIIMCH COOTBETCTBYIOIIYIO
3aIIUCh.

5.6. Jludnple Jiesia HE BBIAAIOTCS HA PyKH MYHULMIIANBHBIM CIIy)XKalluM, Ha
KOTOPBIX OHH 3aBEACHBI.

5.7. MyHULIMNIATBHBIN CIyXallUi MUMEET IIPpaBO Ha O3HAKOMJICHUE CO BCEMH
MaTepHaaMy CBOETO JIMYHOTIO JIefa, OT3bIBAME O CBOEH AESTEIBHOCTH U JPYTHMH
JIOKYMEHTaMH, a TakkKe Ha MPUOOIIEHHE K JIMYHOMY JIENly CBOMX OOBACHEHHMH,
eci Takue OOBSICHEHHMS JTaHBl UM IOCJIe O3HAKOMJIEHUS C JOKYMEHTaMHU CBOEro
JUYHOTO JAeJa.

5.8. st KOHTPOJNSI 32 CBOEBPEMEHHBIM BO3BPATOM JIMYHBIX €I, BbIAAHHbIX
WIH BBICJIAHHBIX BO BpPEMEHHOE II0JIb30BAHUE, MCIOJIB3YETCS KOHTPOJIbHAS
KapTOYKa, KOTOpas 3alloJIHsIETCs Ha KaXJJoe BBLIaHHOE J1e10 (MIPUIIoKEHHE 2).

6. O0s13aHHOCTH Ka/APOBOii CJ1yKO0bI, OCYLLeCTBJIS 0L EH
BeJlecHHe JHYHBIX JeJl

6.1. B 0053aHHOCTH [JODKHOCTHOIO JIMLA, OTBETCTBEHHOIO 33 KaApOBOE
JEJIONPOU3BOACTBO ~ OpraHa  MecTHOro  camoyrnpasieHHs — CrapoOenbCKuii
MyHHUIMIATBHEIH OKpyT Jlyranckoit HapoaHol PecryOnuku U oCyIeCTBIIAIOIETO
BeJICHUE JINYHBIX ACJ, BXOJIUT:

obecrieueHHEe COXPAaHHOCTH U y4eTa JUYHBIX A€,

dbopMHUpOBaHUE U BeIeHUE TUYHBIX JIET;

IIpOBEpKa COOTBETCTBUSl CBEIECHUMN, BHOCHUMEIX B JIMYHOE JIENIO JOKYMEHTaM,
MpEAbIBISEMBIM KaHIWAATOM HA JODKHOCTh MYHHIMIIAIBHOH CIIyKOBI IpH
MOCTYIUTEHUH Ha MYHHULIHUNANBHYIO CIyX0y B OpraH MECTHOI'O CaMOyTpaBlIeHUs;

obecriedyeHrne KOH(DHUICHIIMATLHOCTU CBENCHHM, COLEPKALIUXCS B JIUYHBIX
JeIax MyHHUIMIIANTBHBIX CTy)XKallliX, B COOTBETCTBUU ¢ PenepabHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O nepcoHalbHBIX AAHHBIX», APYTHMHU (enepanbHBIMU
3aKOHAMH, HHBIMH HOPMATHBHBIMHU TPaBOBBIMU akTaMu Poccuiickoit ®Peneparuy,
a TaK’kKe B COOTBETCTBUU ¢ HAacTOALMM [IopsaakoM;

3al[dTa IEPCOHANBHBIX JaHHBIX JIML, 3aMELIAIOINX MYyHUIUIIAIbHbIE



-

AOJDKHOCTH B COOTBETCTBHHU ¢ TpymoBeiM KonexcoM Poccuiickoit @enepanun;

O3HAKOMJICHHE JIMLA, 3aMEILAIOIIEr0 MyHHIMIAIbHYIO J0DKHOCTh B OpraHe
MECTHOro camoymnpapieHusi CTapobensckuil MyHHIMIATBHBIA OKpyr Jlyranckoit
Haponnoit Pecniy6imku, ¢ MaTepuanamu ero JTM4HOIO Jeiia He peske OJHOTO pasa B
O, a TAKXKe IO IPOChOe MYHHMIMIANBHOTO CIIYXAIero U BO BCEX MHBIX CITydasx,
IPpenyCMOTPEHHBIX 3aKOHOIATENLCTBOM Poccutickoii demepariyu.

6.2. JIOJDKHOCTHOE JIMIIO OpraHa MeCTHOro camoyrnpasieHus CTapoGesckuii
MYHWUMNANBHBIA  OKpyr Jlyranckoii Haponnoit PecmyGmuku, Ha KoTopoe
BO3JIOXKCHA paboTa M0 BEAEHHIO U XPAHEHHUIO JIMYHBIX €], MOXKET MPHBIEKATHCS K
JUCUUIIMHAPHON M WHOW OTBETCTBEHHOCTH 3a pasrialleHHe KOHPUACHINAIBHBIX
CBEJICHUH, COLEPXKALIMXCA B JMYHBIX JelaX, U 38 WHblE HApyLICHHS IOPSAKa
BEIICHMs JIMYHBIX JIe]l, Y CTAaHOBJIEHHBIX HacTOSIIHM [Topsiikom.

7. Ilopsinok XpaHeHHUs U NMepeaaYH JHYHBIX e

7.1. JIuuHble fena XpaHATCS B anmapare OpraHa MECTHOTO CaMOYIPaBIICHHUs
CrapobensCckuil MyHHIMIATBHBINA OKpYT JIyraHckoii Haponnot#i Pecry6inuku kax
AOKYMEHTBI CTPOTOH OTYETHOCTH B celidhax Wi mKadax.

7.2. ExgronHo xommccuel, Ha3sHAYCHHON pacloOpsKeHHEM PYKOBOJUTENS
Oprana MeECTHOro camoynpasieHus CrTapoOenbCKUH MyHHIHIIATBHBIA OKpYyT
JIyranckoi Haponuoit Peciy6nuku., mpoBoauTcs MpoBepKa HATHYMS B COCTOSHHUS
JUYHBIX [I€J1 U COCTaBJISAETCSA COOTBETCTBYIOLIMM aKT ¢ yKa3aHUEM BBIABIIEHHBIX
HEJIOCTaTKOB.

7.3. PesynbraThl IPOBEpPKH JIHYHBIX Je] OTPAXKAIOTCS B AaKTe, KOTOPBIN
YTBEpXIAeT PYyKOBOAUTENb OpraHa MECTHOro camoympasienus Crapobenbckuii
MyHULUIIATbHBIN OKpyT Jlyranckoit HapomHoit Pecriy6nuky.

7.4. JlnuHble nena JUL, YBOJNEHHBIX C MYHUIMIIAJIBHON CIY>XKObI, XpaHATCS
AOIDKHOCTHBIM  JIMLIOM OpraHa MeCTHOro camoyTpaBieHuss CrapoOesbckuii
MyHUIMNANBHBIA OKpyr Jlyranckoit HapomHo#t PecryGnuku, oTBETCTBEHHBIM 3a
BC/ICHUE M XPAaHEHUE JIMYHBIX [Nield, B TedeHue 10 ser co OHSA YBOJBHEHHUS C
MYHMIMNAIBHOM CIy)KOBI, MOCIe Yero NepeflaloTcs B apXUB OpraHa MECTHOTO
CaMOYTIpaBJICHUS.

Ecnu rpakiaaHuH, JHYHOE [eN0 KOTOPOro XPaHHTCS B OpPraHe MECTHOTO
camoympapieHus CrapoGenbckuii MyHUIMIANBHBIN OKpyr Jlyranckoit HaponHoii
PecriyOnviky, IOCTYIHT Ha MyHHUMITANBHYIO CIyk0y BHOBb, €r0 JIMYHOE MEJO0
NIOATIEKHUT Mepefave yKasaHHbIM JO/HKHOCTHBIM JIMLIOM B MyHHIMIAIBHBIA OpraH
10 MECTY 3aMeIIeHUS JOJDKHOCTH MyHHUIUITATEHOM CITYKOBI.

7.5. llpn JMKBUNAUMH OpraHa MECTHOTO CAMOYIPABJIECHHS, B KOTODOM
MYHHIMIATBbHBIA CITy)KalMi 3aMellan Io/DKHOCTh MyHHUIUIIAIBLHOM CITyXOBbl, €ro
JTUYHOE MEJI0 MNepellaeTcs Ha XpaHEeHHe B OpraH MECTHOTO CaMOYIPAaBJIEHUS,
KOTOpOMY  nepefianbl (QYHKUMM  JIMKBUAWPOBAHHOIO OpraHa, MIH  ero
IIPaBOIIPEEMHHUKY .
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IIpunoxenue Ne 1
K Ilopsaxky BeeHUS JTUYHBIX e
MYHHLMOAIBHBIX CITY>KaIllUX B
oprasax MECTHOI'O CaMOyIIpaBJICHHUSI
CrapobenbCKuii MyHHIMITATLHEIHA
okpyr Jlyranckoi Hapoanoit
Pecmmy6nukw.

OIIMChH
JOKYMEHTOB, UMEIOHIMXCA B JITUHOM JIEJIE

(bamMunusi, UMs, OTYECTBO)

Ne | HaumenoBanwme | [ara Bxmovenuss | KomnuectBo | Jlata M3baATHS KeM uspsr
n/m JIOKyMEHTa JIOKyMEHTA B JIUCTOB JIOKYMEHTA JIOKYMEHT H 10
JIAYHOE JIEJI0 KaKoi mpUYrHe
1 2 3 4 5 6




ITpunoxenue Ne 2

Kk [lopsnky BemeHUs TUYHBIX [l
MYHHIIMIIAJBHBIX CITYXaIlUX B
OpraHax MECTHOTO CaMOYIIPaBJIEHUs
CrapoGenbCckuit MyHUIIUNATHHBIH
okpyr JIyranckoit Haponnoii

Pecmybnuku.
KOHTPOJIbBHASI KAPTOUYKA
JIMYHOE OEJIO Ne

Oamuivs

Nms

OrtyecTBO

OTMeTKa 0 BEIZIaY€E JIMYHOTO Jelia

J Ne | Mara Beimaun Komy BRIZaHO Pacrucka B Howmep Jara j
/o IOJTyYeHHH | TenedoHa BO3BpalllCHHS

2 3 4 5 6




