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flpuroxenze
VrnepN4eHo npllKa3oM
OunascoBoro yrlpaBneHl4f,

A4vruu rE c rp arlur MyH 14 III4TI €ulb Ho ro o Kpyra
MyHr4ur{ranbHoe o6pa.:onaHrae

Crapo6enrcrufi MyHllquralurnfi oKpyr
JIv
OT

ecuy6nzrz
2024 Ns /F

r4HCTPvKrlrtfl
rro AeJrorpolr3BoAcrBy B @u uancoBoM yrIpaBJIeH I{Ir AAru u H ll crpalu{ H

1.1. Zucrpyrcqzx ilo Aenonpoli3BoAcrBy B @zuancosoN4

AAuunucrparJuu MyHI4III{naJIbHoro oKpyra MyHLIIIUn€IJIbHoe

Crapo6enrcrzfi MyHLrrlr{nalrnufi oKpyr Jlyraucrofi Hapognofi Pecuy6lurz (lalee
-VlucrpyKrlrrfl rro AeJronpolr3BoAcrny) pa:pa6orasa B coorBercrButr c (De4epanbHblM

3aKoHoM <06 apxr.rBHoM AeJre s Poccuficrcofi @elepaql4lD) or 01.10.2004 J\e 125-03
(c u3MeHeHLr-nMH vr AorroJrHeHuwu), fOCT P I4CO 15489-l-2007 <<Cucrerua

craHAaproB rro uHQoprraaquu,6n1trroreqHoMy Lr vsplarenbcKoMy AeJry. Ynpannenue

AoKyMeHraMrr. O6rque rpe6onanun>, HaqzonarbHblM craHAaproM Pocczficrcofi
(De,4epaquu |OCT P 7.0.97-2016 <Cucreua craHAaproB rlo nnQoprrlaqzu,
6u6tmorerrHoMy vr Lr3.{arenbcKoMy AeJry. OpranusarllloHHo-pacrop.f,Al4rerbHas

AoKyMeHrar\nfl. Tpe6onantrs. K oQopvrneHkrrc AoKyMeHroB), |OCT P 7.0.8-2013
<,{eloupor43BoAcrBo u apxuBHoe AeJro. Tepuunu u onpeAeJlerrtrfl>>) npLIK€BoM

Oe4epanrHoro apxr4BHoro areHrcrBa or 22.05.2019 r. Ns 71 <06 yrnepxqeHllll
flpanzn Aenorpov3BoAcrBa B rocyAapcrBeHHbrx opraHax, opraHax MecrHoro
caMoyrpaBJreHurr)) (aanee - npr{Ka3 J\b 71), MeroAz.recKuMl4 peKoMeHAaIIH.aMLI ro
paspa6orr<e zucrpyr<qrafi no AeJrorrpo BoAcrBy B rocyAapcrBeHHbrx opraHax,

opfaHlr3arlproHHo-

opraHax MecrHoro caMoylpaBJreHlrfl, yrBepxAeHHbrMLr [pLrK€BoM @e4eparsHoro
apxlrBHoro areHrcrBa or 23.12.2020 r. J\b 199.

Hacrosqag Irlncrpyxqzr pacrpocrpaHflercfl
pacnop{Ar4TeJrbHbre, a raKxe ranQopuaq?roHHo - cnpaBoqHbre AoKyMeHTbI, rIpHKiL3bI,

nporoKoJrbr, rrlrcbMa vr Ap. (aanee .4oryuenrrr), orHoc.r[ryIecf, K

YnnQrnquponannofi clrcreMe opraHr.r3arlr4oHHo-pacrop-f,AkrremHofi AoKyMeHTaIJvrLr
(YCOP.{), u ycraHaBJrr{Baer eAr4Hbre rpe6onanzx K rroAroroBKe AoKyMeHroB,
opfaHr43arlza AoKyMeHroo6opora, BeAeHLrro yrrera, perrrcrpalll{I{, KoHTpoJIIo

r{crroJrHeHrrrr vr xpaHeHr.rrc AoKyMeHToB B @unancosoNr yrrpaBJreHr-rLr

AArrlznucrparJnu MyHrrrlzn€LrrbHoro oKpyra MyHr,rqvfl€urbHoe o6pasonanze

MyHr{rlrraJrbHoro oKpyra MyHrrrlrrraJrbHoe o6pasonaHne Crapo6e.nrcnu fi
MyHrrqura.urnufi oKpyr Jlyraucrcofi HapoAHoft Pecuy6"rrurcu

T. OBIUI4E IIOJIOXEHILf,

yIIpaBJIeHLI?I

oOpa3oBaHr,re
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oKpyr Jlyrancrofi Hapo4nofi Pecuy6nzru

1.2. llorox{eHl4{ I4ncrpyrcqvv pacrpocrpaHflrorc.r Ha opraHrrcauun pa6oru c
AOKyMeHTaMI4 He3aBrrCLrMO OT BLLI\A HOCUTeJI', B TOM qLrCIe C gJreKTpOHHbIMr{

AoKyMeHTaMr,r, BKrroqar rroAroroBKy, o6pa6orrcy, xpaHeHr4e u r.rcnoJrb3oBaHr{e

AoKyMeHToB, ocyuecrBJr-f,eMbre c noMorrlbro znQopvraqrroHHbrx rexsolorufi.
Czcreua gneKrpoHHoro AoKyMeHroo6opora (cucrevra aBroMarr4sraponannofi
o6pa6orru AoKyMeHron), npuMeHrreM€ur B (Dznancosolr y\paBneHutr, Aonx(Ha
o6ecue.rzBarb BbrrroJrHeHkre rpe6oeauuitklucrpyKrlvn no Aenolpor43BoAcrBy.

1.3. llonoxeHl4t I,Incrpyr<qlrLr He pacrpocrpaHrrrorcfl Ha opraHu3arlzrc pa6oru
c AoKyMeHTaMLI, COAepXaIqkTMI{ CBeAeH.Idfl,, COCTaBJT.'Ircqr4e fOCyAapCTBeHHyrO TaIlHy.

1.4. Tpe6onanzx Zucrpyr<qzu K pa6ore c 6yxralrepcKofi, Hayr{HO-

B qACTI4TexHr{rrecKor,r u Apyfor4 cneur4aJrbHolr AoKyMeHTaur4er{ pacnpocTpaHrroTct
ooIIIvx IpI4HIII{IIOB paOOTbI C .qOKyMeHTaMr4, a TaKXe rrOAfOTOBKr4 AOKyMeHTOB K

repeAaqe Ha apxr{BHoe xpaHeHrre.

1.5. MeroAI,t.recKoe pyKoBoAcrBo opraHr43arlzefi AeJronpou3BoAcrBa a
KoHrpoilb co6ruoAenzs rpe6oaannfi nacro.f,rlefi ZHcrpyrqzz B @uHancoeoM
yrrpaBJreHr4r4 ocyuecTBJrfl ercr cleqLr€urr{cToM.

1.6. Bsazrrrogeficrnue c upeAcraBr4TerrflMLr cpeAcrB rr4accosofi znQopl,raqzz,
[epeAaqa LrM rcarofi-nu6o cnyxe6uoft unQopuaqzu vrrLr AoKyMeHToB
ocyuIecTBJUIeTct yrIoJIHoMorreHHbrM AoJrxHocTHbrM Jrr4rIoM vrrrld rroApa3AeJreHr4eM

AAuunu c rp arluu no yKa3 aH uro (n opyu eu nro) f r asrr A4uunuc rp arJLrn.

1.7. 06 yrpare AoKyMeHToB AoJlxrHocrHbre rrv[Ja, 3aMerqaroqLre AonxHocrr4
MyHl{uunamuofi cryN6rr @ranancoBoro ynpaBneHr{r (aanee MyHllur4naJrbHbre
cnyNarqze), o6sganrr HeMeAJreHHo coo6ulurr Haq€LirbHr4Ky @nnancoBoro
yrIpaBJIeHux. Ha ocHoBaHlrn [oryrreHHofo coo6rqenufl B ycraHoBJreHHoM rroprAKe
opraHr43yerctr cJryxe1nax rpoBepKa no yK€BaHHorvry Sarry.

1.8. llpu BpeMeHHoM orcyrcrBurLr (oruycr<, 6olesnr, KoMaH,{r.rpoBKa u gp.) uru
npl4 yBonbHeHlru MyHlrrlznamurrft cJryx(arrlr4fi oissau lepeAarb Haxo4xrqvecfl. y
Hero Ha I4cIroJIHeHI4Lr AOKyMeHTbT CBOeMy HeIOCpeACTBeHHOMy pyKOBOALrreJrrO r4Ju4

I4HOMy MyHLtIIUliuIbHOMy CJryX{arrIeMy, OlpeAeneHHOMy HerrOCpeACTBeHHbrM

pyKoBoALrreJreM.

1.9. [onNnocrHble JII4IIa @znancoBoro ynpaBJreHr.rr Hecyr rrepcoHilnbHyro
orBercrBeHHocrb sa co6moAenrae rpe6onanzfi nacroxrqefi Zncrpyrqzn,
coxpaHHocrb HaxoA-lquxcs y HLrx AoKyMeHToB r4 Hepa3rnarrreHr4e coAepx{arUeitcs. s
Hrrx cJryxe6nofi zuQoprr,rauur.r Ao r4x rroAnr.rcaHr4fl ra ony6nnKoBaHkrrr.

rr. frPABvuIA IIOAr O T OBKr4
I,I OOOPMJIEHAf, AOKYMEHTOB

2.1. CocraB AoKyMeHTaTIHH

2.1 .I. Ha ocnoBaHkru Vcrasa MyHLrrIVnELJrbHoro o6pasonauux Crapo6enrclczfi
MyHLIIII4namnrrfi oKpyr Jlyraucrofi Hapo4uofi Pecny6marn (4anee - Vcran) B
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@znaHcoBoM ynp aBJIeHzu A4ulaHzc rparluv Lr 3Aarorcr cn eAyrorur4 e rrpaBo Bbre aKrbr :

nptnfi rr Q unauco noro yilp aBJreHLrr A4rraznzc rpar\r4u.
2.1.2. B rrpouecce AeqrerbHocrrl @unancoBofo ynpaBneHzq co3Aarorct

pa3rl4qHble unQoprraalll{oHHhle, cnpaBor{Hrre AoKyMeHThr (arrrr, c[paBKH,
AoKJraAHbre u cJry)Ke6nsre 3arLrcKvr, [LrcbMa, o6sopu z r.a.).

Attx oneparunuofi nepeAarrr4 nnQopuaqzz r4crroJrb3yrcTct Qarccrr,
TeJIerpaMMbI, TeJleQonorparr,rMhl, gJIeKTpoHHaf, rroqra, C3A (czcrevra 3JreKTpoHHoro
AoKyMeHroo6opora).

2.1.3. .{lx ocyqecrBJreHlrt
MyHr4rIVlUUrbHbrx cJryx(arqvx,

[pLIeMa, yBOJIbHeHkIfl, ilepeBoAa, [epeMeII{eHUfl
paooTHr4KoB, He 3aMerrlaroqr4x loJrxHocTr4

MyHlIIII4rIanrnofi crryx6rr, npeAocraBJreHLrrr r{M ornycron oQopMJr.rrK)Tcr npLrKa3oM
rro JrrlrrrHoMy cocraBy B coorBercrBr4r{ c Hacro_f, rrl efi I4ycrpyr<quefi .

2.2. E.taw(rr AoKyMeHToB

2.2.1. Elanrn AoKyMeHToB, I4crloJrb3yeMbre B (Dznancosorvl ynpaBJreHlrr{,
I43roraBJILIBaIorct Ha craHAaprHbrx Jrr4crax 6yvaru Qopuara A4 (210 x 297 vrnr), 45
(148 x 270), ,{6 (105 x 148) u I{MeIor ycraHoBnennrrfi KoMrrJreKc o6.f,garerbHbrx
peKBu3rIToB 14 nopfAoK LIX pacrloJloxeHzfl. Brr6op Qoprr,rara 6lanra 3aBncvrr or BLrAa
u o6reua AoKyMeHra.

2.2.2. B (DznancoBoM yrlpaBJleHvru npvrvreHqrorcr cJreAyrour4e BuAbr 6ranros
AOKyMeHTOB:
-6laux rpr4 Ka3 a Qznauconorc ynpaBJreHLTlr A4uznzc rpa\vkr
- 6naur rrr4 cbMa Qnnauco noro ynp aBJreHLr{ A4uraHz c rp ar\uu

2.2.3. Bnanrcz AoKyMeHToB AoJrx{Hbr r-rcrroJrb3oBarbc.f, rro Ha3HaqeHr4ro Lr He
MoryT rlepeAaBarrc.f, 6es coorBercrBylorlero pa3peu onvrfl ApyrkrM opraHr43arlr4f,M Lr

JII4UAM.

2.3. O6urue rpe6oBaHr{fl rc oQoprvureHrrro AoKyMeHToB

2.3.r. ,{orcyvreHrbr Moryr co3raBarbcf, Ha 6yvraNnoru Hocr4reJre u B

enerrponnofi
AOKyMeHTOB.

Qopvre c co6rro4enzeu ycraHoBJreHHbrx rrpaBr.rn oQopvrneuzr

2.3.2. llpu uo4roroBKe AoKyMeHTos ueo6xoAkrMo LrcrroJrb3oBarb cBo6omro
pacrpocrpaluleMble 6ecularnue rupzQrbr pa3Mepovr Nb 12, 13,14 (llsoQoprralenzr
ra6nzqnrrx MarepLI€uIoB Ne 10-12) qepe3 1 - 1,5 MexcrporrHbrx r4HrepBaJra.

,ftr nu4eJreHLrs, qacrvr reKcra AoKyMeHTa, 3aroJIoBKa, [puMeqaHLrs Moryr
LICIIOJIb3OBaTbC-[ noJIy)KLIpHOe HarrepTaHue, [oAqepKr4BaHkre vrv cMerrleHl4e
OTHOCUTeJTbHO lpaHr4rl ocHoBHofo TeKcTa.

2.3.3. lttt' H3foroBJlenr4fl 6raHKos .qoKyMeHToB corJracHo r,rcnonb3yercs
6yrr,rara Qoprvraroa A4 (210 x 297 vwl, ,A.5 (148 x 210 vru); AJUI Lr3roroBJreHr4t
6ranr<os pe3onroquiructolb3yercr 6yuara Qopuaros A5 (148 x 210 urvr), 46 (105 x
148).

Kax4rrfi JILIcT AoKyMeHra, oQopurennrrfi na 6nanrce krrru 6es uero, AonlKeH
I4MCTb NOJIf, HE MEHEC:

20 nru - JreBoe:
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10 vrvr - rpaBoe;
20 *+m-- BepxHee;
20 uu - Hra)KHee.

,{or<yueHrbl AJII{reJIrHrIX (cnuure 10 ner) cpoKoB xpaHeHkrfl AoJr)Gbr rdMerb
JreBoe rroJre He MeHee 30 uu.

2.3.4. llpz o0opvrneHr.rlr reKcra AoKyMeHra Ha AByx u 6onee crpaHr4qax
BToparI I{ rocJleAyrorukle crpaHr4rlbr AoJrxHbr 6urr npoHyMepoBaHbr. llopxgroaue
HoMepa crpaHI4II rrpocraBJltlorc.a [ocepeALrHe BepxHero rroJr{ crpaHr4rlbr apa6crcutvtu
qzQpavrz 6es cJroBa ((crpaHLIIIa) (crp.) v 3HaKoB ilpenuHaHufl Ha paccr oflHvrr4
Ir25 ctvt or BepxHero Kpafl rrvrcra.

2.3.5. PelcszsuraNall AoKyMeHToB, co3AaBaeMbrx B rrpoqecce Ae.rrreJrbHocrLr
@zuascoBoro ynpaBneH vrfl , flBrrflror cfl:

a) rep6 MyHLrur{n€LJrbHoro o6pasonauzr;
6) nazvreHoBaHue;
a) HanruenoBaHr4e AoJrxHocrvr rwrr\a - aBTopa AoKyMeHTa;
r) HazvrenoBaHlre Bu1:a AoKyMeHra;
4) uecro cocraBJreuut (nsgaunx) 4or<yMeHra;
e) rpuS orpaHzqeHr4rr Aocryna K AoKyMeHry;
N) cnpaaoqHbre AaHHhre;
s) a4pecar;
u) 4ara.{or(yMeHra;' ' rc) perucrparlr4oHHbrfi Hovrep AoKyMeHTa;
Jr) sarononoK K TeKcry;
u) relccr AoKyMeHra;
n) ccrrnra Ha perI4crpalll4oHnrrfi sovrep vr Aary rrocryrrlrBrrrero AoKyMeHTa;
o) orrrlerrca o [pr4no]KeHnr4;

. r) rpzQ corJracoBanvrfl. AoKyMeHra;
p) rpzQ yrBepx(AeHr4r AoKyMeHra;
c) nuza;
r) no4nzcb AoJrxHocrHoro nur\a;
y) neuart;
Q) ornrerKa o 3aBepeHLru Konzkr;
x) oruerxa o6 zcnonHzrene;
q) pesonroqzr;
.r) oruerr<a o KoHTpoJre;

ru) oruerKa o HanpaBIreHLru AoKyMeHra B Aeno;
rq) orrr,rerKa o nocryrrJreHr4tr AoKyMeHTa.
r) orvrerrca o6 sreKrpounofi noAnractr
2.3.6. Cocras peKBH3I{ToB AoKyMeHra onpeAerqercr ero Br4AoM u

HA3HAI{EHLIEM.

2.3.7. Tpe6onaru{f, K cocraBneHllrc 14 pacnoJro}KeHr,rro orAeJrbHbrx peKB}r3t4ToB
cJreAyrorrlkr e:

f ep 6 My H u r4un oJt b Ho z o o 6p as o e aru un
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rroMerrlaerctr rrocepeALrHe BepxHefo rroJr.f, 6ranra
opraHz3arJuLr - aBropa AoKyMeHra Ha paccrosuuz 10

HazuenoBaHue AoJrxHocrr4
COOTBeTCTBLII{ C HaI4MeHOBaHLIeM.

AOJTXHOCTb.

Jrvr\a - aBTOpa AO(yMeHTa yKa3brBaeTc, B
IIpLIBeAeHHbIM B npLIK€I3e O H€BHarreHur4 HA

MM or BepxHero Kpa-f, JIlIcra. PasN,rep rep6a: Bbrcora - 25 vtvt, rxtrpr4Ha - 15 1,ru.

Huut reuoqoHue

HazuenoBaHLIe @znancoBoro yrrpaBJreHprfl Ha 6nanxe AoKyMeHTa AonxHo
COOTBeTCTBOBaTb HaI{MeHOBAHI4IO, KOTOpOe 3aKpenJreHo B IIOJIOXeHLIu. IIOA
HaI'IMeHoBaHLIeM (DznaucoBoro y[paBneHLrfl B cxo6rax yK€BbrBaercr coKpauleHHoe
HALIMCHOBAHKTE, ECJI}I OHO NPCAYCMOTPCHO IIOJIO)KEHI4CM. PASNACP
coKparrleHHoro HaLr MeHo BaHkrfl Ns 1 2.

urpraQra

H a utt eru o B oH ue d onucu o cmu il u qa- as mop o d o xyu eru ma

HautteruosoHue euda do xyuenma

HauuenoBaHl4e BuAa AoKyMeHra (IIPOTOKOJI u r.A.) BKrKxraerc-s s 6raHx
coorBercrByroqero BLrAa AoKyMeHTa (rpoue uucrua) ura yK€l3hrBaerct
cocraBLITeneM rIpI4 IroAroroBKe .{oKyMeHTa. Pasvrep urpzQra HaLrMeHoB aHLrfl
AoKyMeHra Ns16.

Mecmo cocmarileHun (usdanun) doxyneHma

Mecro cocraBJleuux (usaanzx) 4oxyMeHTa yKa3hrBaercr Bo Bcex AoKyMeHrax,
KpoMe AeJIoBbIX (crryxe6nux) uzceM, a raK)Ke AoKJraAHbrx, cnyxe6nu* ,urrrao* "Apyfr{x BHyrpeHHux znsopMarlr4oHHo-CupaBoqHbrx AoKyMeHroB.

Mecro cocraBJleuux (usgayux) AoKyMeHra He yKa3brBaercfl B roM cJryqae,
ecnv B HaLIMeHOBaHT4VT lpllcyrcrByer yKa3aHr{e Ha Mecro ee Haxo}K Ae]H]|lfl. MeCro
cocraBJIeHI4rI (uz[auut) 4or<yueura yK€r3hrBaercf, B coorBercrBzrv c npr4HrrbrM
aAMrrHrrcTpaTr4 BHO-TepplrTopLr €[JrbHbrM AeJreHr4 eM.

flama dotEneruma

pacrroJro)KeHr4eM gTOf O peKBLr3rrTa.

rlpocraBn flercfl noA HanMeHOBaHLr eM AOJDKHOCTT4 lrnr\a, rroArllrcaBrrlefo
leqaraercr or resofi rpaHLrrlbr reKcroBoro froJrf, Ha paccrosuuu 2-3
MEXCTPOqHbIX ZHTEPBAJIOB OT IIPCAbIAYIIIEfO PEKBI43I4TA, ECI.ILI LTHOE HC

Ha AoKyMeHTax, oSopuneHHhrx Ha craHAaprHhrx Jrr4crax 6yvaru, rara

AOKyMeHTaX, OQOpNaleHHbrx Ha 6nanxax, npocraBnrrerc, B

AOKyMeHT, Lr

oArrHapHhrx
ycTaHoBneHo

Aara Ha
cooTBeTcTBUU C

IIP ABT4 JIAMU OQ OPUI EH]/.fl OTA E JIbHbIX BI4 AOB AO KYMEHTO B.



[aro.f.., aoKyMeHra flBlrfl,ercfl, Aana ero rroAn]rcaHrr.rr (pacuopaAureJrbHbre

AoKyMeHTbI) urltu co6rrrnr, saQzrcupoBaHHoro B AoKyMenre (uporoKoJr, arr); gna
yrBepxAaeMoro AoKyMeHra (unan, rroJrox{eHLre, orrrer) - rcra yrBepx(Aenut. llx
g JIeKTp o HHIIX AoKyMe HTo B - Aaru rroArrlr caHr,rr gJr eKTpounofi rroArrr4cbro.

[ara AoKyMeHTa 3anlrcbrBaercr B nocneAoBareJrbHocrr4 - AeHb Mecf,rla, Mec-f,rl,

roA - oAHr,lM Lr3 AByx cnoco6os:
apa6 crrarran quSpau v, pa34eneHHbrMLt ro.rxofi : 0 5 .0 6 .2023 ;
cJloBecHo-quQpoauvr cnoco6oM, Harrpr4laep: 5 r4roHf, 2023 r.

P ez ucmp a quo HH bt fr ru om ep d o tEn eruma

Perucrpaquonnrrfi HoMep AoKyMeHra - rluQpoeofi zlrE 6yrcnenuo-quQponofi
z4enrzQzKarop AoKyMeHTa, cocroxrquft u3 rropf,AKoBoro HoMepa AoKyMeHra,
roroprrfi, ro ycMorpeHl{Io Moxer AororHsrbcr quQponrrrvru vrrr4 6yrnennrruu
KoAaMI{ (nn4erccarran) B coorBercrBnLr c rrcrronmyeMbrMlr rnaccuQnKaropaMLr
(zu4ercou AeJra rro HoMeHKJrarype AeJr, KoAoM KoppecloHAeHTa, KoAoM

AoJrxuocrHoro nr,rrla r4 Ap.).

3azonoeoK K meKcmy

'.,- " HauueHoBaHrle rru6o aHHorarlnr AoKyMeHTa (sarononor) cocraBrsercf, Ko
, BceM AoKyMeHTaM, 3a LIcKnIoqeHr4eM reneQoHolpaMM, TenerpaMM, LrcBerrlesvtit u

AoKyMeHToB, oQopuneHHbIX Ha 6yivrare Qopuara ,{5, a raKxe AoKyMeHroB,
r4Meroqr{x reKcr ne6olrruoro o6rerraa (ao 10 crpor).

3aronosoK AoJIx(eH KparKo I{ ToqHo pacKpbrBarb coAepx(aHr4e AoKyMeHTa.
3arorosoK K TeKcry corJracoBbrBaerc{ c HarrMeHoBaHkreM BLrAaAoKyMeHTa.

Haupnrr,rep:
llpzras (o vevr?) 06 yrnepxAeHr4rl lloloxenus o6 orAeJre...
flucruo (o ueu?) O srrAereHr4n AeHexHbrx cpeAcrB...
flpayuta (vero?) BHyrpeHHero pacroprAKa

3arorosoK rteqaraerc-a 6es KaBbrrreK Ha paccro-sHLrlr AByx oAuHapHbrx
r{HTepB aJroB oT rrp eAbrAyrrlef o p eKBLr 3r{Ta.

3arorosoK K Irl,lcbMy neqaraercr or resofi rpaHrrrlbr reKcroBoro noJrf, rroA
peKBLI3LIrarvm 6taut<a. 3aroroBoK Moxer 3aHrlMarb lo 4-5 crpoK uo 28-30 3HaKoB B

crpoKe.
3arononxz pa3AenoB I,I noApa3AenoB rrerrararorcr c a6saqHbrM orcryrroM LrJrr4

rleHTplrpyrorcr no uLtpr{He TeKcra.
B upoercrax [paBoBbIX aKToB 3aroJroBoK K TeKcry oQopvrnxercfl rro rrruplrHe

CTpaHVIIbI HaA TeKCTOM IIeHTpLIpOBaHHbIM CIIocoOoM.
3alolonor<, cocroxlqufi kB AByx 14 6oree crpoK, rrerraraercf, rrepe3 1

Mex(crpoqnrrfi r,rnrepBil, ToqKa B KoHrIe 3aroJroBKa He craBurcfl,.

[nuua cauofi 4lznuofi crpoKl4 peKBr43r{Ta rrpr4 yrJroBoM pacnoJro)KeHr4u
peKBu3rrroB He 6onee 7,5 crr.



finuua carrlofi AlrEunofi crpoKkr peKBr43LITa npv ilpoAoJIbHoM pacnoJloxeHl4I4

pernzsut'oE ne 6onee 12 crvr.

Texcm dotEneruma

Terccr AoKyMeHTa AoJrxeH 6rrrr f,cHbIM, KparKIrM, o6ocHosaHHbIM,

o6ecue.ruBaroruLrM TorrHoe vr oAHo3HaqHoe BoclpLIflTI4e ugloxeunofi B HeM

znQopvaqzv.
Tencr AoKyMeHTa BbrpaBHvrBaercfl. rro rxl4pt4He JILIcra (lo rpauullaM JIeBofo I4

rrpaBoro nolefi 4orylaenra).
Tercr [eqaraercr Ha paccrorHLrv AByx oArlHapHbrx MexcrpoqHblx

krHTepB€uroB or 3aroJroBKa B ycraHoBJIeHHbIX lpaHllllax uonefi qepe3 1-1,5

MelKcTp orIHbIX I4HTepBaJI a.

flepnar crpoKa a6sa\a HarrurHaercfl.Ha paccrotHuu I,25 cM or resofi rpaHuIIbI

TCKCTOBOTO TIOJIfl.

I4urepran MexAy 6yrrauu B cJIoBax - o6rFIHHfi.
lrlnrepaa;r Mex(Ay cJIoBaMrI - oALIH npo6en.

Tercr AoKyMeHTa cocraBJrf,erc.rr Ha rocyAapcrBeHHoM t3blKe Poccuficxofi
(De4epaqzu.

B rexcre AoKyMeHTa, rroAroroBJreHHoM Ha ocHoBaHvru 3aKoHoAareJIbHbIX I4JIH

r4Hbrx HopMaTr.rBHbrx rrpaBoBbrx aKToB, paHee I,I3AaHHbIX pacnoptAl{TeJlbHblx

., AOKyMeHTOB, yKa3blBarorcf HX peKBkI3I4TbI:

HaLTMeHOBaHUe AOXyMeHTa, Har4MeHOBaHLre opfaHrl3allvrvr - aBTopa AoKyMeHTa,

A34a AoKyMeHTa, perkrcrparlr4oHHbrfi uouep AoKyMeHTa, 3aroJIoBoK K TeKcry I4nI4

HauMeHoBaHLIe BkrI.A AOKyMeHTa;
HaLTMeHOBAHVT} OpfaHLr3arlr4t4 vrlrvr AoJIxGocTHOfO Ir[r\a, yTBepAI4BIIrefO

1' [OKyMeHT, Aary yrBepx(AeHl{,I AoKyMeHra.
Telccr AoKyMeHTa Moxer coAepxarb pa3AeJIbI, rroApa3AeJIbI, rIyHKTbI,

noArryHKrbr, nyMepyeMbre apa6crzun qzQparraz. Vpoanefi pyfpuKallzu reKcra He

Aonxtrro 6rrrs 6onee qerblpex.

B ,qOr<yrraeHTax KOJIJI9TI4€uIrHIIX I4 COB€IIIaTOJIbHbIX OpIaHOB T€KCT Ll3nafaeTO.fl

or rperbero Jrr{qa eAr4HcrBeHHoro rrucra (<ronneu{f,... rocraHoBJl-ler>, <co6paHl'1e...

perunno>).
Tercr nporoKoJra Lr3Jraraercf, or rperbero Jlllqa MHoxecrBeHHoro 'rucra

(< cny ruan u)), ( Bblcry III'IJIH), <<p elrul u>>).

B AoKyMeHTax, ycraHaBJrr{Barorlr4x rlpaBa v o6ssaHHocrz (noloxeuue,
zucrpyrcqra-a), a rarcKe coAepxarqux orrucaHl4e curyaguit, aHaJrvrg Qaxron vrvr
BbrBoAbr (arr, cupanrca), vcrroJrb3yercfl, Qopvra LI3JIoN(eHI4x reKcra or rperbero JIuIqa

eAuHcrBeHHoro raJrrr MHo)KecrBeHHoro rII{cJIa (<<or4en ocyuecrBJl.aer QyHrquu...>>,
((B COCTaB ynpaBJreHkrs,BxoAflT...)), ((KOMLICCHII rIpOBeJIa lponepry...>).

B COBMeCTHrIX AoKyMeHTaX TeKCT LI3JIaIaeTC.f, OT nepBoro nlat\A

MHOX(eCTBeHHOf O IILICJIa (<UpUr<aabIBaeM), <<peurun n> ).
B Aerosrrx (cnyxe6nux) rrrcbMax ucnoJlb3yrorct Qopuu LI3JIolKeHI,If,:

or rrepBoro Jrrrqa MHox(ecrBeHHofo rtvara (<<npocurr,r HanpaBI4Tb...)),

((rIpeAcraBJIteM Ha paccMorpeHrae...>);
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or rpeTbero Jrr{qa eA}rHcrBeHHoro rrI{cJIa (<uunncrepcrBo He Bo3pax(aer...),

<o6uecrs6'c.trtaet Bo3MoxHrru...>) ;

oT rrepBoro rrr4ua eAI4HCTBeHHOfO Iqrvc:I-:a (<cuuraro H

(npeAJrararo paccMorperb...) ), ecwr rrr{cbMo oQopvrneHo Ha AoJIx(HocrHoM 6nasr<e.

B reKcrax AoKyMeHToB yuorpe6nqlorct roJIbKo o6uleupuHflTble

a6 6p eyuarypbr lI rp aQ zu e c KIl e co Kp alq ellr4fl '.

flpu ynorpe6neuulr B TeKcre Qaruunui4. n'ut\ I,IHIIqLIUIJIbI yKa3blBalorc{ flepeA

Qarvrranzeft.

Qpasa:

B,4elonrrx (cnyxe6nux) rrr{cbMax MoryT rIcIIOJIb3OBaTbCt:

BcryrlnreJlbHoe o6Pauleuue :

Yaaxaeuufi Huronafi IIerPosH'r !

Ysaxaevlas Onrra HuxoraesHa !

Ysaxaelable rocnoAa!
3AKJITqLITEJIbHTI' gTIIKETH€UI

C yeaNeul4eM, ...

Ccomxa Ha pezucmpuquoHnutit nottep u dumy nocftrynurtaezo dotEnenma

Ccrura Ha perr,rcrpaquouHrrfi HoMep v Aary nocrylrl4Blrlero AoKyMeHTa

BKrroqaer perlrcrpaqllonnrrfi HoMep 14l:ury BXoAflIrIero I{HLIIInarLIBHoro AoKyMeHTa'

Ha Koropblft Aaercs. orBer.

Omnemxa o nPuttmceHuu

Orvrerxa o [prrJroxeHr4v coAepxuT cBeAeHIlfl o AoKyMeHre (4oryrnrenrax),

rrplrJraraeMoM K ocHoBHoMy AoKyMeHTy (e colpoBoAlITeJIbHbIX IrLIcbMax'

rrpeTeH3l4fx, aKTaX, CnpaBKaX LI ApyrLIx nnQOprvraIIIlOHHO-cilpaBoqHbIX AoKyMenrax)

Llr[ O TOM, rrTO AOKyMeHT rBJrrerc-fl npr4JIoxeHI4eM K OCHOBHOMy AOKyN',reHry (n

AoKyMeHTaX-[pI4JIoxeHLI{xKpac[op'AuTeJIbHbIMAoKyMeHTaM'noJIo}KeH\|flM)
rrpaBuJlaM, I4HCTpyKIILISM, AOIOBOpaM, IIJIaHaM, ofieTaM I',r AP.4Orcyrraenravr)'

B conpoBoAlrreJrbHbrx rrr{cbMax vr ApyrLIX unQopuaqLIoHHo-c[paBoqHblx

AoKyMeHTax orMerKa o nplrJrox(eHkllr oQopnrnrerct rIoA TeKcroM or rpaHVIIbI JIeBoro

rroJlf, cneAyloqrau o6Pa:ovr :

- ecJIlI npI{JIOXeHLIe Ha3BaHO B TeKCTe:

llpuuep:

flpunoxeHrle: Ha 2 r. s 1 erg.

- ecJII4 rlpr.rJlox{eHl{e He H€BBaHo B TeKcre Lrlrv eclrkr rlpllJloxenufi HecxoJlbKo'

yKa3brBalor Ha3BaHLrt AoKyMeHToB-rlpunoxenzft, KoJII,IqecrBo JIrIcroB I,I 3K3eMrIJIf,poB

KaxAof o TIpLIJIOXeHT'If, :

llpuuep:

llpznoxenue:
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1.llonoxeHLre ... na 5 n. s 1 exs.
2. Cnpanxa ....... Ha 2 r. s 1 exs.

- ecJII4 AoKyMeHT, -aBJlflrolquftcs. npzJro)KeHueM, LrMeer npuJroxeHr4f, c
caMocrorrelrnofi HyMeparluefi crpaHraq :

llpzrvrep:

flpzroNeHl4e: rIVcbMo or 05.06.2023 Ns 02-61172 u nprlJroxeHufl K HeMy,
Bcero na 5 n.

- ecJII4 rIpI4JIoxeHLIeM flBlrflercfl o6oco6neunrrfi slexrponnufi HocureJrb
(rourarr-Ar4cK, usb-Sneru-HaKorrr4renr u gp. ) :

llpuuep:

llpnnoxenze: CD s 1 srcs.

llp" eroM Ha BKnaAbrrrre (xoHnepre),
yKa3brBaroTc.rr HarrMeHoBaHufl. AOKyMeHTOB,

Qafinor.

B xoroprrfi noMerrlaercfl Hocr4TeJrb,

3AIII4CAHHb[X HA HOCI4TEJIb. I4MEHA

B pacnop.aALITeJIbHbIX AoKyMeHTax (perueHzxx, [pzKa3ax, pac[opxxenuxx),
AOfOBOpaX, TIOJIOXeHVIflX) npaBkrJrax, r4HCTpyKrILrf,X r.r Apyfr4x AoKyMeHTax orMerKa o
rrplrJr ox{ ennu o Q opMJr.rrerc.f, cJreAyro qzvr o 6p asou :

- B TeKCTe AOKyMeHTa rIpU [epBOM yrroMr{HaHLrr{ AoKyMeHTa-npr{Jrox{eHr{f, B
cro6rax yKa3brBaercfl: ... (npznoNeuue) utm... (npznox(eHr.re 1); uepea HoMepoM
rrpr4nolKeHr{{ AorrycKaercf, craBurb 3HaK HoMepa: ... (npunoxeHr4e N Z);

- Ha rIepBoM JII4CTe AOKyMeHTa-npUnOXeHr4fl, B npaBoM BepxHeM yfny
yKa3brBaeTcf,:

llpzvrep:

llpznoNeHrze Ns 2
K rrpr4Ka3y......
or (( )) 20 Ns

Crporcz peKBu3I4Ta BbIpaBHLIBaIorcfl no neBoMy Kparo Lrrrkr rleHTpyrorct
orHocr{TeJrbHo cauofi 4lznnofi crpoKtr.

fp uQ coanaconaHufl dot<ynenma

Coruacosalvre npoeKTa AoKyMeHTa Ha 6yrraaNuorr,r Hocr4TeJre c Apyrr,rMr4
opfaHlrcar\Lrfll..tvr, t4HTepecbl Koropbrx B HeM 3arparlrBarorcx, oQopMJr.rrercr rpuQou
corJracoBaHvrfl. fp"Q corJlacoBalnvrfl B 3aBncr4Mocrr4 or Bvrra AoKyMeHTa kr

oco6esnocrefi ero oQopMJreHrlr Mox(er npocraBn flTbcfl
- Ha rIepBoM JILIcre AoKyMeHTa (ecrz AoKyMeHT r4Meer rkrryJrbHbrit ttuct - na

rl4rynbHotr.r lzcre) B JIeBoM BepxHeM yrJry Ha ypoBHe rpzQa yrBeplr(Aeilufl Lrrwr nol
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Har4MeHOBarlr4eM AOKyMeHTa 6rurXe K HLTX{HeMy nOnrO);

- Ha rrocJIeAHeM JILICTe AOKyMeHTa IIOA TeKCTOM;

- Ha JII4cre corJracoBaHprfl, f,BntloueMcr Heorbeuretuofi qacrbro AoKyMeHTa
fpuQ corJracoBaHr4fl. BKJrroqaer B ce6s, cJroBo CO|JIACOBAHO,

Har4MeHoBaHr4e Aonxuocrvr rrkrr\a, c KoropbrM corJlacoBblBaerc.a AoKyMeur (nxlrovaa
Har4MeHoBaHLre (opranzsaquu), twrtnyrc rroAnvrcb, pacrrknpponrcy rIoArILIc[ u Aury
cornacoBalJvrfl. r4Jrtr Ha3BaHr4e AoKyMeHTa, IIOATBep)KAaIOqefO CO|JIaCOBAHLTq eIO

Aary LI I4HAeKc, HaIIpnMep:

CO|NACOBAHO

MyHrrrlrurzlJrbHoro oKpyra
Myukt rlurrrl[rnoe o6pas oBaHI,Ie

Crapo6enrcrzfi MyHpluuriulrnrrfi oKpyr
Jlyrancrofi nap o4nofi Pecrry6nranra

(uo4nucr) I,I.O. @auvrvts,

ilara

VInu

CO|JIACOBAHO
llzcruou Pocapxnea

J\bOT

)J\b

fp"$ cofJracoBaHvrfl pacrroJraraercf, Hlrx{e peKBu3I4Ta (lIoAnI,Icb)) B JIeBoM

Hr4X{HeM yfJry AOKyMeHTa.
fpuSu corJracoBaHvfl MoryT pacrroJrararbcfl. Ha orAeJIbHoM <Jlucre

cofnacoBalJr4fl>>, ecJrlr coAepx{aHLre AoKyMeHTa 3aTpafLIBaeT I{HTepecbI HecKoJIbKLIX

oprauusaqufi. Ha ocHoBHoM AoKyMeHTe B Mecre, npeAycMorpeHHoM g.nr

Ecnra corJracoBaHlre ocyuecrBJrflercf KoJrJrerLr€LJrbHbrM opraHoM, B rpl4$e
cornacoBankrfl yKa3brBaror cBeAeHvs, o6 opraHe, corJlacoBaBrxeM AoKyMeHT, rare vr

HoMepe lporoKona, B Koroporr,r saQraKcr4poBaHo peilreHl{e o corJlacoBalr^nr4. Eclu
cofJracoBaHve ocyulecTBlrfleTgfl, rrr4cbMoM, yKa3brBaloT: BLTI AOKyMeHTa,

opfaHu3arlr{ro - aBTopa AoKyMeHTa, Aary u HoMep rII4cbMa.

COfIACOBAHO

(nazlurenoBaHr{e KoJIJIerI,IaJIbHofo oprana)

(no4uracr)
(uporoxon or

I4.O. @atvtunus
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pacloJroxeHLrfl
rrpr4nafaet'cfit;.

lpuQa corJracoBaHLrfl, Aenaercf, orMerKa <<Jlzcr corJracoBaHLrfl,

fp uQ y ms ep rrc d en un d o tEn eruma

fp"$ yrBepnqeHllrl rlpocraBJrf,ercfl Ha AoKyMeHre B cryqae ero yrBep)r(AeHLrf,

AonxHocrHbIM JILIIIoM, paclopsAkrreJrbHbrM AoKyMeHTorra (npzxasou) r4nr4 perxeHrzreM

KoJrJreflrullbHofo opfaHa.
fp"Q yrBepxAeHI4f, pa3Merrlaerc.fl B npaBoM BepxHeM yrJry nepBoro Jrucra

AoKyMeHTa. Cporz peKBI43kIra BblpaBHvrBarorcfl rro neBoMy Kparo ?rnn rleHrpyrorcq
orHocvreJlbHo cauofi 4nuHnofi crpoKlr. fp"Q yrBeplxAeHLrr oQopvrnxercx
cneAyrouuu o6pasou:

YTBEPxtAAIO
Ha.ranrHnr (DuuancoBoro yrrpaBJreHr.rs

A4rrn n n u c rp ar\Ht4 My H r4 rlu il iu b Ho ro
o6pasonanzx Crapo6elrcrnfi MyHr4rlr{ramnrrfi
oKpyr JIy rancrofi Hapo4nofi Pecrry 6 rvrKvr

floAnucr
[ara

I4.O. @arrutrun

flpu yrBepxq{eHuz AoKyMeHTa HecKoJrbKLrMLr Aon}KHocrHbrMkr nlruaMLr vrx
noAnr4crl pacnoJrafaroTcr Ha oAHoM ypoBHe.

llpu yrBepxAeHl{l4 AoKyMeHra rrpr4Ka3oM rpzQ yrBepx{AeHr4.rr cocrorrr Lr3

cnoBa yTBEPXAEHO (6es ranrruex), corJracoBaHHoro B poAe, qucre r4 rraAe)r(e,

coorBercrByrour4M Ha3BaHLrro yrBep)KAaeMoro AoKyMeHra (yTBEPXAEH,
yTBEPXIFHA 14 r.A.), HaLIMeHoBaHut yrBepx(Aarcrrlero AoKyMeHra vrfir opraHa B

TBOpLTTeJTbHOM rra{e)Ke, ero AaTbr r{ HoMepa, HanplrMep:

yTBEPX.IEH
llpur<asovr (DznaHcoBoro yrrpaBJreHuq

A4vuauzcrpar{14r,r
My Hr,rrlnnaJrb H o ro o Kpy f a My HLrrIu II zlrr bH o e

o6pasoranue Crapo6elrcrnfi
MyHr4 rlr{flaflurrrfi oKpy r
Jlyrancrofi Hapo4nofi Pecrry6Jrr4Ktr

KaxAas cocraBHafl rlacrb peKBkr3Lrra <fpuQ yrBepxAenkrfl>> fleqaraercfl c
nosoft crpoKl4 qepes 1 ueNcrpo.rHrrfi LrHTepB€ur n rleHTprrpyercfl orHocr4TeJrbHo
cauoft 4lznnofi crpoKLI. [tmua crpoKr4 He AoJr)KHa npeBbrrxarb 8-10 cM u
orpaHuquBaerc.fi upaBbrM trfi uepeqeHb AoKyMeHToB c rpnQou
yrBepnqeEvrfl npuBeAeH B

JT
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Busc'-- -

CornacoaaHure rrpoeKTa AOKyMeHra AOJI)KHOCTHbIMI4 JII4UAMH.

py K o BoA kt r e Jr.rrM 14 14 c rr e quulJr vrcr aMr4 o Q op vrn.a erc.f, s u s o fi .

BuszponaHLI e upoeKTa AoKyMeHTa flBrrflercfl ero BHyrpeHHLrM cornacoBaHr4eM
14 CBLIAeTenbCTByeT O COTJIaCI{LI v[IU HeCO|JIaCVLI AOJIX{HOCTHO|O JII4IIa
(uynuqznaJrbHoro cJryx(auero) c coAeplxaHr{eM npoeKra AoKyMeHra.

Buza BKrloqaer B ce6s, HaI{MeHoBaHue AoJrx{HocrLr lrkrr\a, Br{3r4pyroulero

AoKyMeHr, rIoArII,Icb, pacrunQpoBKy noArrrrcr4 (uuutluursr, Qavlanzro) z Aary
Br4 3r4pOBaHVf , HarrpnMep :

@unaucoBo e yrp aBJreHr4 e A4uzuzc rp ar\uvr
MyHr4rlr,rnil[bHof o oKpyf a MyHr,rrlr4naJrbHoe

o6pasoeanze Crapo6elrcrzfi
MyHLrrIr4 rril[ rsu I oKpy r
Jlyrancrofi Hapo4nofi Pecrry6JruKr4

ilo,qIrI{cE

TaIA
V.O. @awutmn

Busa npocraBnflercfl Ha nocJIeAHeM Jrr4cre AoKyMeHTa rroA rroArrr4cbro, Ha
o6opornofi cropoHe rIocJIeAHero Irkrcra rroAJrkrHHLrKa AoKyMeHTa Lrrrr4 Ha Jrr4cre
co rJracoB alctvrfl (nzs up on auut), npr4n araeMoM K A oKyM e HTy.

B usnpo naHI4 e rlpoB o rurr cs. Ao rrp eAcraBJr eHHf, AoKyMeHTa H a noAn He aHure.

3aMe.IaHZt, oco6rre MHeHr4.rr vr .qorroJrHeHLnr K npoeKTy AoKyMeHTa
oSopurxrorc.s Ha orAeJrbHoM Ju4cre.

.{ouycxaerc-f, rlonucrHoe BH3I{poBaHr{e AoKyMeHTa n ero upuloxenufi.

IIo d n ucu d onucno cmH o zo n uuo

B cocras noArILIckI AoJrnuocrHoro nr4rla BXoArr: Har4MeHoBaHLre AonxHocrr4
Jrwlfa, Iro.4rlucaBtuero AoKyMeHT (npn zcrroJrb3oBaHur4 AoJrxHocrHoro 6laurca
HaI{MeHoBaHLre AoJIXHocTI{ He yKa3brBaercx), co6crBeHHopyqHafl rroAnr{cb 14 ee
pacruzQpoBKa (uuwluatru u Qavrz r'ux) .

llo4uucr orAenflerct or uocre4Hefi crpoKLr reKcra 2-3 oAr4HapHbrMr{
MelKcTpoqHbrMt4 r4HTepB€LJraMr{.

HazuenoBaHr4e Aonnuocrr4 B peKBr43r{Te

fpaHlrrlbr TeKcToBofo noJr.rr; AByxcTporrHbre u
rreqararorc.f, rrepe3 1 rraexcrpoqHrrfi r4HTepBan

neBofo IroJUr, HanpLTMep :

Haqartrnnr< @unancoBoro
ynpaBneHuxAgtvtuHlrcrparlkrul.qyHprrlurrr€LtrbHoro

oKpyfa MyHkrur4rraJrbHoe o6pasonauue
Crapo6enrcrcufi MyHLrrlunalrnrrfi oKpyr
JlyraHcrcofi Hapo4nofi Pecuy 6nurcvr

<floAnracb)) rrerraraercfl, or resofi
MHOfOCTpOT{Hbre Har4MeHOB aHI|Ifl.

v BbrpaBHuBaroTcr oTHocrrTeJrbHo

V.O. @alutus
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Pa'i:iunQpoBKa noArrvcu B peKBlr3nre dIoArILIcb)) pacronaraercfl. Ha ypoBHe

rrocJreAHefi crporcu HaLrMeHoBaH:afl. AortlKHocrz 6es npo6ena MelKAy vrHu\r4uraMli, c

upo6enorvr Mex(Ay Lr:nvrrJuuravtr Lr Qauunzefi. llocreAn.ss 6yrcna $atv'utruu B

p acruz QpoBKe noAnLI cI4 olp aHI{qI4 Baerc.a np aBbIM rIoJI eM.

He AorrycKaerc-f, noAIILIcaHI4e AoKyMeHToB c npeAJloroM <3u vrv
npocraBneHr,leM rocofi qeprbr nepeA HaLrMeHoBaHI4eM AoJIlKHocrH. Eclz
AOJTXHOCTHOe Jrr4rIO, noArrlrcb Koropofo 3afoToBJIeHa Ha npoeKTe AoKyMeHTa,

orcyrcrByer (lcorvraHALrpoBKa, orrrycK, 6onesur), ro ,{oKyMeHT noArlLtcblBaer ero

3aMecrLITeIrb Luru JrLrqo, ucrroJrrulrcIqee ero o6geaHHocrv, krlrvr LIHoe AoJIxHocrHoe
Jrr4rlo, LrMeloqee npaBo rroArrLrcr4 B cooTBeTcTBI{}I C [pI4KUI3OM O paClpeAeJIeHUVI

o6ssaHHocrefi. lIpH erorra o6rsarerbHo yKa3blBaerc-f, QalcruuecKaq Ao[]KHocrb IrvrrJa,

rroAnr{caBrrrero AoKyMeHT, }r ero Qarvrnnux. VlcrtpayIreHtrs, B rloAroroBlenurtft

AoKyMeHT MoryT 6lrrr BHeceHbr or pyKlr JII{IIoM, rroAnvcblBaroilIl{M AoKyMeHT.

flpz nog.rrurcaunLr AoKyMeHTa JrLrrIoM, B coorBercrBprv c [pLIKa3oM,

r4crroJrrutrcuuM o6.f,saHHocrr{ BpeMeHHo orcyrcrByroqero pyKoBoAl{relr (ornycr,
6oresur, KoMaHAuponrca), rloAnl{cb oQopvrnxerc.f, cJIeAyIouItIM o6pasovr :

Irlcuonn.srculzfi o6ssaHHocrl4 Haq€LrbHLIKa

My nuqnnarrbHoro oKpyra MyHrrlllrnanrno e o 6p as oB aHI4JI

Crapo6enrcrzfi MyHl4llrriulrnrrfi oKpyr
Jlyraucrofi Hapo4uofi Pecrry6JILIKut I4.O. @avrutrus.

flpu no4nvcalrr4tr AoKyMeHToB HecKoJrbKr4Mt4 AoJInGocrHbIMI{ JII4IIaMI{ vrx

rroArrlrcr4 pacrroJrararorcf, oAHa rroA 4pyroft B rlocneAoBareJlbHocrt4,

coorBercrnyrorqe fi r4ep apxvru Aolxno crefi .

flpz uo4nvcaHvrkr AoKyMeHTa p€I3HbrMvr lrurJaMv1 paBHbIMrI rro AoJIxGocrI4, Ho

npeAcTaBJUrrorILIMlI pa3Hble opfaHbl
pacnoJrafaror Ha oAHoM ypoBHe.

MecTHOfO CaMOynpaBJIeHLI.s, IOAITI'ICLI

ffeqamo

fleq arr 3 aB ep-rrer rroAJrLr HHocrb rroAilr4cLr AoJrx(Ho crHof o JILI qa Ha A oKyM eHTax,

yAocroBeprrcqrlx [paBa nzq, Qr,rrcvpyroulrx Qarrsr, cB-tBaHHbIe c QzuaucoBbIMLI
CpeACTBaMu, A TaKxte Ha LIHbIX AOKyMeHTaX, [peAyCMaTpI4BaIOqVX 3aBepeHue

rroArrr4cr,r [eqarbro B coorBer erBvru c 3aKoHoAareJlbcrBola Poccufi crofi @e4epaquz.
lleqarr [pocraBnflercfl., He 3axBarbrBa-f, co6crseHnopyvnofi rIoAnHcLI rvrJa,

noArrLrcaBrrrero AoKyMeHT,vrrvr B Mecre, o6ogHaqeHHoM ((MlI) (<Mecro ueuarn>).

Omnemrca o saaepeHuu Konuu

Orueuca o 3aBepeuuu 6yvtaxnofi Korrzz AoKyMeHTa ulpr BbITILIcKI4 I,I3 Hero

BKrroqaer s ce6fl, yKiBaHr4e o Mecre HaxoxAeHtrs. nornuHHl4Ka AoKyMeHTa (ecnra

Korrvr BbrAaercr AJrr rrpeAocraBJreHvrfl. B Apyryro opraHl43auurc), cJIoBo <Bepno>
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(<rouz.r eepna>>), HaHMeHoBaHue AoJrxHocrLI IwrIJa, 3aBepLIBrlrero Konurc; ero

co6crnen'iiiipy.{rryrc rroArrLlcb, pacruuQpoBKy noArIkIcI4 (znuqna-nrr, Qauulzro),4ary
3aBepeHLrr; neqarb (npu [peAcraBJreHLru Korrvrkr Lrru BbItII4cKtI I43 AoKyMeHTa B

Apyryro opraHr43arlr4ro). Orvrerry o 3aBepeHI{I4 KoIu4LI cJleAyer oQopuJlf,rb HI,IXe

peKBLr 3r4Ta <lloAnzcb)) qepe3 2 o yunapHblx Mex(cTporIHbIX I{HrepBaJIa :

lloArznnuK AoKyMeHTa HaxoALTTcq s Aere Ns foA
(HauuenoBaHue opraHa MecrHoro caMoynpanrtennr)

Bepno (r<onrax eepna)
Haqamnzr @znancoBoro yrIpaBJIeHI4t

AArrl uuu c rp arJurvr My Hlrrluniub H o ro oKpy ra
My Hr4rlurtulrno e o6p at oBaHI,Ie

Crapo6enrcrnfi MyHlluvnanrnrrft oKpyr

Jlyraucrofi Hapo4rrofi Pecrry6JruKl4 nodnucu V.O. @avrunus

Aara M.II.

Jlucru MHoro rpaHraqHbrx xonufi (nunucox r.I3 4oxyvreura) HyMepyrorcq,

oTMeTKa O 3aBepeHLrr.r Korrr4Lr AononHfleTcfl. yKa3aHI4eM KoJII,IqeCTBa JII4CTOB KOIIVI4

(nnuucrcra Lr3 ,4orcyrueura): <<Bcero B KoIILILI n.).,{onycraercr 3aBepflrb

orueucofi <B epuo> raxAuft Jrrlcr MHorocrpanu.rHofi KoIII4I,I AoKyMeHTa.

[ttx [pocraBJreHufl, orMerKr,r o 3aBepeHr4Lr Kotluu Mox{er I4crloJlb3oBarbcf,

IIITAMII.

Omuemxa o6 ucnonHumeile

Oruerra o6 zcuolHkrreJre npocraBnflercfl B JreBoM HLIIKHeM yrJry lzqeeofi ralu
o6opotrofi cropoubr nocJreAHero rrvrara AoKyMeHTa, BKJrloqaer B ce6a Sauvrlrr4ro)
r4Mr, orqecrBo r{cnoJIHI4TeJI.fl I4 HoMep ero reneQoua.

Oruema o6 r4crroJrHr{TeJre Mox(er AorroJrH.f,Tbc-tt yKa3aHLTeM AoJIXHocTLT

r{crroJrHkrTeJr{, cTpyKTypHoro rroApa3AelIeHvrfl u SJIeKTpoHHbIM aApeCOM

I4CrrOJrHkr Ters, HanpI{M ep :

I4s auo s l4r,ar I4n au onuv,
OrAen apxl,IreKrypbl,
rlrasHrrft c[eIII4aJII{ct I pazptga,
8 (423s4)2-33-36
IvanovlO@gov.ru

Pesonnqua

Pegofforlu.s coAepns{T yKa3aHvrfl, rro ucnoJrHeHllro AoKyMeHTa. Pesonrcqut
otpoprvrnxercr HerrocpeAcrBeHHo Ha AoKyMeHTe UJIH na Olanxe pe3onlo\vvr; AnA

sJreKTpoHHbrx AoKyMeHroB yKa3a:rturfl o$opvrnarorcr B perl4crpaquonnofi KaprorlKe.

Yxazasus. no krcnoJrHeHr4ro BKJrroqaror B ce6s Qavunuu, :a:aurJvraJrbr
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I.cnonHI4 T.ejlefi , co4epx(aHze [opyqeHLu, cpoK r4cn oJrHeHUf .
Lr AUty:

llnauony B.lI.
llpoury rroAroroBzrb rrpoeKr AoroBopa
x 05.05.2023
IIOATILICb TUIA

B cnyqa.f,x, KorAa lopyqeHze 1aercfl
OTBCTCTBCHHbIM 14 CIIOJIHI4TEJICM CqI4TAETC. TOT.

noArrr4cb pyKoBoAr4Ten_s

HecKoJrBKLrM AOJI}I(HOCTHbTM JIZIIaM.
KTO yKa3aH nepBbrM.

Omnemxa o KoHmpoile

Oruerxa o KoHTpone
KOHTpOJTb, rpocTaBJr.f,eTC{
co6crseHHopyqHo Ha BepxHeM

Hanpzrvrep: K- 95/2024

cBr4AeTeJrbcTByeT O frocTaHOBKe
IIrraMfIoM "KoHTpoJll" vru

rrpaBoM rroJre AoKyMeHTa.

AOKyMeHra Ha
rrpocTaBnfl,eTcfl

Omttemxa o Honpan.ileHau dotEtweuma e deno

ornaerra o5 zcuolHeHLrv AoKyMeHTa u 
'arrpaBrreHuu 

ero B AeJro cocror4T r.r3cJIoB (B AeJIo)), y*a3aHLrfl zHAeKca rera, B Koropoe rroMerrlaerc.rr AoKyMeHT,no4nucu I4cflonHl4Terrfl Lrnr4 pyKoBoAr4Ten[ crpyKTypHofo noApa3.qe rreHl|flLr Aarbr.oruerrca o6 LIOTIOJIHOHLIZ Moxer AorronH-f,Tbc.fi r.trQopl,raquefi o6ocooennocrflx zcrIoJIHeHu' AoKyMeHTa. Ecwt roKyMeHT LrcnoJrHeH orBerHbrM
AoKyMeHToM' To Aaerc'fl cchrJlKa Ha ero ftary u HoMep, ecJrLr oTcyrcTByeT AoKyMeHT,cBl{Aerenrcrryrolqufi o6 zcrIoJIHeHLIu, To raercfl KparKar cupaBKa o6 ero
LI CTIOJIHEHI{KI.

fpuQ ozpaHaqeHun docmyna x dorEueHmy

fpuO orpaHl4qeHufl rocryrla K AoKyMeHTy rrpocraBJurercr Ha AoKyMeHrax Ha6yruaNHux Hocl4reJltx, coAepxalrll{x zHQopnaarlraro, orHocLrMyro K cJryxe6sofi rafiser4Jrr4 K r4HoMy Bu4y rconQra4eHrluaJrbHofi unQopu arJuu.
fpnO orpaH'rreHr4lr Aocryna K AoKyMeHTy Ha AoKyMeHTax, corepxarrlr4xuH0opuaqzro, orHocLIMyro K cnyxe6no ir 

-rairuJ, 
r.rMeer Br4A: <<[trx cryxe6uoro

TIONb3OBAHI4D).

Cnpaeovnorc danHwe opzaHo MecmHozo
nodpasdeneHan

fpz@ orpaHr.rqeHr4rr Aocryrra K
yDry nepBoro rrr4cTa AOKyMeHTa
3K3 eMrrJr.[p a AoKyMeHTa.

AOKyMeHTy [pocTaBJUreTC.f, B BepxHeM npaBoM
u MOXeT AorroJrHrTbcf, yKa3aHZeM HOMepa

c uJ|t oy np o 8il eH ufl , c mpy Kmyp H o z o
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aApec (4ouorunreJrbHo Mox{er yKa3blBarbct
coBnaAaer c rrorrroBbrM a4pecovr); HoMep

rroqrbr, cereeofi aApec.

Adpecam

aApec Mecra HaxoxAeHafl, ecIrld oH He

reneQona, Sarcca, aApec anerrponnofi

Crpapo.rHble AaHHbre yKa3brBarorcfl s 6naHxax [LrceM r4 BKJlroqarcr: ro.rrosHfi
,-.-+. -'-

A4pecar LlcrroJrb3yercr nptr oQopvrnenzu AeJroBbrx (crryNe6uux) rII{ceM,
BHyrpeHHzx unQopMarllroHHo-c[paBoqHbrx AoKyMeHToe (4oxnaAHbIX, cryxe6nrrx
3arrncoK Lr Ip.).

A4pecarorvr AoKyMeHra Mox(er 6rrrr opraHr{3arlr4r, crpyKrypHoe
noAp a3AeJreHr4e opf aHV3 arlu Lr, Ao Jrx{HocrHoe unu $uzuqecKoe JILI qo.

Pexsltgzr "a4pecar" npocraur-rrercr B BepxHefi upanofi qacrn AoKyMeHTa (ua
6laruce c yrnoBbrM pacrroJrolxeHlreM peKBlr3lrron) ulu cnpaBa noA peKBur3lrraMvr

6lanra (upn upoAoJrbHoM pacloJroN(eHlru peKBr.r3r4Toe 6raHKa). Crpoxn peKBH3I4Ta

"a4pecar" nrrpanuraBarorc;r rro JreBoMy Kparo r4JrLr rleHTpyrorcfl orHocnreJlbHo catuofr

Anuuuoft crpoKlr.
llpz a4pecoBaHr4LT AoKyMeHra pyKoBoAnrenro (earvrecrureJllo pyrono4nrenx)

OpraIJId3aIJI|IvI yK€t3bIBaeTCt B AaTeJIbHOM IIaAeXe HaZMeHOBAHLI9 AOJI)IGOCTLI

pyKoBoAlrreJr.rr (sanrecrzreJrr pyKoBoAr4rett), BKrroqarculee HaLIMeHoBalr.lze

op raH LB aqzu, Q arrr vfi rvrw ) unLrrJvalrbr A o JIxH o crH o ro JILI q a.

llpu aApecoBaHLru rr4cbMa B opraHlr3arlkrrc yK€BbrBaercq ee noJrHoe vrrr4

coKp arrleHHo e HaI{MeHo BaHLr e B Lr MeHLrreJrbHoM n aAexe.

Omnemxa o nocmvruteHuu downeruma

Oruerrca o rocrynneHlrr AoKyMeHTa coAepx{rrr ouepe4nofi rop.a4xoeufi
HOMep v ilury rocTyrrJreHr.rr AoKyMeHra (npz Heo6xoAraMocrH - qacbr z rraunyrrr).

,{ouycrcaercx orMerKy o nocrynneHr4r4 AoKyMeHTa npocraBJrflTb B Br4Ae

rrrraMrra (lns aoryMeHToB ua 6yrvraxHbrx Hoclrrenax).

Omnemxa o6 snexmporuruoit nodnucu

Oruerra o6 srercrponuofi rroAnucr4 Lrcronb3yercr npz Bvrcyauru3arJuvl
gJreKTpoHHoro AoKyMeHTa, rroArrvcaHHoro oJreKTpoHnofi noAnncbro, c co6mo4eHneM
cJreAyrouzx rp e6 o salrruir:

a) Mecro pa3MerrleHr{r orMerKr{ o6 ererrponnofi rroArrr4crz AonxHo
coorBercrBoBarb Mecry pa3Merrleuus coicrBeHHopyqHofi rroArrr4cr{ B aHanorr.rqHoM

AoKyMeHTe na 6yvrax(HoM Hocr,rreJre ;

6) erevrenrbr orMerxr,r o6 oJreKTpoHuofi no4rr4cLr AoJrx(nrr 6rrrr BraAr4MbrMLr 14

rrLr raeMbrMrr rrpkr oro6paxeHr.rr{ AoKyMeHTa B Haryp EIJTIHoM pa3M ep e ;

n) enerraenrbr orMerru o6 oJreKTpoHnoft ro4uurcv He AoJrxHbr rrepeKpbrBarbcfl,

r{Jrlr HaKJraAbrBaTbcr Apyf Ha Apyfa;
r) enevreHTbr orMerKr.r o6 ener<rpoHnofi rroArrLrckr He AoJrxHbr rrepeKpbrBarb

gJreMeHTbr reKcra AoKyMeHTa vr Apyrue orMerKu o6 3neKTpoHnofi uoAuucu (rtpu
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Ha-JTI.4I{IdI.I).

orM'efia o6 ener<rponuofi noAur4cr{ B coorBercrBr{Lr c 3aKoHoAareJrbcrBoM
Pocczficlcofi @e4epaqzz BKrroqaer $pasy "loryueur noAnLrcaH enerrponuofi
rloArlzcbro", HoMep ceprzQvlrara Knloqa gneKTponuofi rroArrLrckr, Qavrunraro, vrMs.)
orllecrBo BJIaAeJIbIIa cepru$urcara, cpoK geficrnux cepruQzrara KJrroqa
enerrpounofi noAnI'IcI4. Oruerra o6 elexrpounofi rroAnr4clr Mo)Ker BKJrrorrarb
zao6paxeuze rep6a, eu6leuu opraHa BJracrz (opranasa\uv), roBapHoro 3HaKa
(suar<a o6crryNznartux) opraHr43ar{r4r.r B coorBercrBLru c 4eficrnyrcrqr4M
3aKOHOAaTeJTbCTBOM.

llprzuep

HazuenoBaHrre
.IIOJIX{HOCTT4

AOKyMEHT nOAnr4CAH
3 JTEKTPOHHOTZ noAlrr,rcbro

CepruQrzxar IaI I Iaaa0000000000I I
BraAeleq Irlrr,rs Orqecrn o Oarraunz_f,

,{eftcrerareneH c 0I.12.2023 no 0l .12.2024

W.O. @atvrullus

' 
- ' 

2.3.8. Pelcnzszrrr AoKyMeHTa (r<poue rexcra), cocro.rrrrr4e kr3 HecKoJrbKrax
crpoK, neqaralorc.f, qepe3 1 rr,reNcrpoqnufi uHTepBan. CocrasHbre qacrr4 peKBr43r4ToB
<<A4pecar>>, <fpzQ yrBep)KAeHkrfl>>, <Oriraerr<a o Hiurr4rrr{r4 npwroxeHr4.f,)), <fpr6
corJlacoBaHufl>> orAentrorct Apyr or Apyra 1,5 uexcrpoqHbrM r4HTepBzLJroM.

[pyrze peKBr43r4rbr AoKyMeHra orAenrrorcr Apyr or Apyra 2-3 ognuapHbrMr4
., Mex(cTpoqHbrMr4t4HTepBaIaMr4.

2.4. O co6eHHocrrr rronroroBnrr
u oQoprrreH[q orAeJrbHbrx Br.rAoB AoKyMeHToB

2.4.l.IIpurcas

2.4.IJ. B cry-r'aflx, ycraHoBneHHbIX 4eficrnyrorlr4M 3aKoHoAareJrbcrBoM,
pelxeHI4t Harr€tlbHI4r<a @znaucoBoro ynpaBneHrz,a oQopuJr.rrrorc.rr npLrKa3oM.

2.4.I.2. IIpurca3 no KaApoBbIM BonpocaM oQopnanxrorcr Ha 6ranre rpr4Ka3a
@uHaHcoBoro yrIpaBJIeHI4t u rroArrr4cbrBarorc-rr Haq€L[bHr.rKoM @unancoBoro
ynpaBneHlr.rr.

2.4.1.3. BrrnycKaeMblM AoKyMeHraM npr4cBaLrBaro'tefl nop.rrAKoBbre HoMepa 11o
e4zuofi HyMepaqur4 B rrpeAenaxBuAa AoKyMeHra 14 KsureHAapHofo foAa.

2.5. C"rryxe6Hrre rucbMa
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2. 5 . I'.' Cryxe6nrruu rplcbMaMz o Qopvrntlorcf, :

vrHvtrtvutvBHbl e nH cbMa;

rrHcTpyKTI-I BHbIe nLlCbMa;

2.5.2. Cpoxr,r rroAroreBKtr orBerHbrx rruceM ycraHaBJILIBaIorct pe3onroqzeft

HarruurbHLrKa @unancoBoro ynpaBJreHr4r Ha ocHoBaHI4I4 ycraHoBneHHbIX cpoKoB

trcrroJrHeHlr{ nop)rqeuuit,3arrpocoB LTJTLT rro peIxeHLIrc aBTopa pe3onroqul4.

@auunun, ltJvtfl, omqecmlo ucnorHumetm u HoMep e?o merefuoua rreuaralorct
Ha ruqesofi vrrv o6oporuofi cropoHe rrocJleAHero rurcra AoKyMeHTa B JIeBoM

Hr{xHeM yrJry or lpaH}IIIbI JIeBoro IroJI-fl (pasrraep upzQra Ne 12).

IIr. oprAHr,I3Arlr4fl AOKyMEHTOOEOP OTA
I{ UCIOJIHEHAf, AOKYMEHTOB

3.1. OpraHr3arluq AoKyMeHroo6opora

3. 1 .1 . B AoKyMeHroo6opore @unancoBoro yrrpaBJreHLIfl BbrAeJUIIorc{

cJI eAyroqLI e AoKyMeHTofIoToKlI :

a) no cryuarcrlafl AoKyMe Hr arJvrfl, (exoa-fl rlafl ) ;.;
6) orupann.reM€ul AoKyMeHra\r4fl, (ucxo4xu1 t

n) nnyrpe lr'Hflr AoKyMeHT ar\Lrfl.

3.I.2. llopx4or npoxoxAenlr's. AoKyMeHroB ut onepaIII{I{, npoIr3BoALIMbIe c

Hr4 MLr e @zHaH c oBoM yilp aBn e H vn peuraMeHrlzpyrorct Hacroxlqefi Zncrpyrqueft .

3.1.3. llpz rpr4MeHeHLrLr 3JreKTpoHHoro AoKyMeHroo6opora s <DzHaHcoBoM

.,' yrpaBneHlrn BeAyrcq 6asrr AaHHbrx crryNe6uofi rcoppecnoHAeHlluu (DrauancoBoro

yrrpaBJreHr4.rr.

3.2. OpraHnsaluq AocraBKrI AoKyMeHToB

3.2.I. [ocranKa AoKyMeHroB s OuHaHcoBoM yrrpaBJIeHI4I,I ocyqecrBJl{erct
cpeAcrBaMlr noqrosofi, Qelt4rerepcxofi u gneKrprlqecroft cBfl3k\ a raKxe npz
noMorqu r4crroJrb3o BaHvrfl. crrcreMbl gneKTpoHHoro AoKyMeHToo6opora.

3.2.2. C rroMorubro noqrosoft cBfl3vr .rlocraBJr.rrerc{ IrIcbMeHHaf,

KoppeclloHAeHrltlf, B BLrAe npocTbrx vr 3aKa3Hbrx IILrceM, IIoqToBbIX KapToqeK,

6au4eponefi z uarceroB, a raKxe [eqarHble ugilaHvrfl,.

3.2.3. flo KaHaIraM gneKrplrqecroft cBf,3r4 nocryrraror: reJrelpaMMbl,

Qarcorparraurr, coo6ueHllf, no gJleKTpouHofi [orlre.

3.3. Ilpuenr, o6pa6otrca, perlrcrpallus u pacrpeAeJreHlre
rrocTyrrarcq rrx Ao KyMeHToB

3.3.1. ,{or<yrvreHTbr, rrocrynaroulr4e B (DznancoBoe ylpaBJreHue na 6yuaxnrtx
HocLrreJrrx, npoxoA-rrr nepBr4rrHyrc o6pa6orry, npeABapI4TeJIbHoe paccMorpeHl,Ie,
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SJreKTpOH"J-r-O_ pefZCTparIZn, paccMoTpeHr4e pyKoBoAcTBoM Lr Ilocne HullloxeHr4'r
pe3oJrrouur,r AocTaBJr{roTc-fl rrcrroJrHLrTeJr.f,M.

3.3.2. florryuennrre @unanconuu yrpaBneHr4eM A4rurznucrparrywr
MyHLrrIVnaJrbHoro oKpyra MyHrrrlr4rruurbHoe o6paronanne Crapo6enrcxufi
MyHHIIHrIamHufi oKpyr Jlyrancrofi Hapo4Hofi Pecuy6nzxz KoHBeprbr c
Koppeclrou4euqneft BcKpbrBaroTcfl., trpv gToM npoBeprercfl HaJrvrqr4e BJroxeunit, a
TaKXe yKa3aHHbrx B AoKyMeHTax upuroxeuuft.

B cJryrrae rroBpex{AeHr4fl yrraKoBKr4 Lr BJroxenzfi cocraBJrrercr aKT B AByx
sK3eMnJltpax. OAran sK3eMrrJr.f,p aKTa HarrpaBJrrercr KoppecloHAeHTy, 4pyrofi
ocraercf, e (DzHaHcoBoM yrrpaBneHuvt A4tvtuHlrcrparluLr MyHLrrlrrilulJrbHoro oKpyra
MyHlrr{vn€LrrbHoe o6pasonanze Crapo6emcrzfi vrynraqr4r€LrrbHbrfi orpyr Jlyrancr<ofi
Hapo4nofi Pecuy6nuru. Arr rroAnr4cbrBaercfl Har{urlbHLrKoM @zuancoBoro
ynpaBJreHr4r A4uzuzcrpar\uu MyHr{rlr{n€LJrbHoro oKpyra MyHr4ur4rraJrbHoe

o6pasonanze Crapo6enrcr<ufi MyHrrrlr4namnnfi oKpyr Jlyrancrofi Hapo4nofi
Pecrry6nzrz.

3.3.3. Ourn6o.rHo rrpLrcJraHHa{ KoppecnoHAeHrlr{r nepecburaercs rro
npr4HaAJre)KHocrr4, ecJrr{ rr3BecreH aApec nonyr{arerf,. B nporr{BHoM cnyqae
KoppecloHAeHrllrfl Bo3BparqaeTc.rr oTrrpaBrrTeJrro.

3.3.4. Kourepru or nocryuarorqefi KoppecloHAeHrlr4r.r coxpaHrrorcq v
[prrnafaroTc.f, K AoKyMeHTaM Jrr4rrrb B ToM cflyqae, KofAa ToJrbKo Iro HlrM Mox(Ho
ycTaHoBLrTb aApec oTrrpaBLrTeJr_f, urru KofAa AaIa [IoqToBofo ruTeMrreJr.fl krMeeT

3HaqeH[e B KarrecrBe AoKa3areJlbcrBa BpeMeHLr noJryrreHr4r AoKyMenra (4or<yMeHTbr,

nocryrrarcqr4e Lr3 cyI.a, rrpoKyparypbr pr r.n.).
3.3.5. CneqzanLrcroM @znaucoBoro ynpaBneHr{rr A4ur,ruucrpar\r4Lr

MyHr4rlrl[aJrbHofo oKpyfa MyHLrrILTrr€rJrbHoe

MyHr{rluramnrrfi oKpyr Jlyrancrofi Hapo4nofi
o6pa:onanue Crapo6enrcr<rEfi
Pecrry6nvrr<z He BcrqpbrBarorc{

KoHBeprbr rrr4ceM c HaArrr{cbro ((Jrr{rrHo>>. Ouz [epeAarorcr rro Ha3HaqeHzro.

3.3.6. Perzcrpaqux rocryrrlrBrxzx AoKyMeHroB ocyqecrBrrflerefl. B AeHb
rlocryrlneHll{. O AoKyMeHTax v reJrerpaMMax, rpe6yroqzx He3aMeAnr4TeJrbHoro

perxeHr{fl , AoKJraAbrBaercr Haq€LnbHr4rcy @ranancoBoro ynpaBneHkrr.
3.3.7. B OznancoBoM yrlpaBneHnu A4rvruHkrcrparlurr MyHr4rlr4rr€urbHoro oKpyra

MyHI{IILrr€IJIbHoe o6pasonanne Crapo6emcrufi vrynzqur€rrrbHbrfi onpyr Jlyraucrcofi
Hapo4uofi Pecny6JrlrKr4 perLrcrpr4pyrorcfl :

Qe4epanrnue 3aKoHbI, yK€r3br u pacnoprx(e:rturfl llpesn4eHra Poccuficrofi
@e4epaqzu, [ocraHoBJreHlr.rr v pacnoprx{eHr{.f, llpaaurenbcrBa Poccrzficr<ofi
@e4epaquz, AoKyMeHrhr (De4epamHoro Co6pauur Poccuficrofi @e4epaqzu,
BIIIILTcKT{ kr3 rrporoKoJroB 3acelaHvritflpayurenbcrBa Poccuficrofi @e4eparlvrvr, yKa3br

14 pacrrop.alKeHLrfl. frasrr Jlyrancrofi Hapo4nofi Pecuy6mu, [ocraHoBJreHlrr vr

p acr op{}K eHLrfl llp anuren b c rB a JIy rau clcofi Hap o4n o fi P e crry 6 rrurcu;
rIpLIKa3bI LI pacnopflx.eHvrfl (DznancoBoro ynpaBneHvrfl - Ha coorBercrByrorlr4x

6nanrax. XypHaru perl4crparlr4lr MyHlrrlkrrr€LJrbHbrx rrpaBoBbrx aKToB orHeceHbr K

x{ypHELnaM crporofi orqerHocrvr v oQopunrrorc{ B coorBercrBuu c rpe6onaHvrflMr4)
npeAb.rrBJrreMbrMr4 K TaKoro Bu4.a AoKyMeHTaM (uyuepyercr crpaHr4rla,
)KypHaJr npoilrnBaeTcf,, cKperrJrf,eTcf, rerraTbrc 11 3aBep_rreTcfl noArr

3.3.8. Ha 4oryueHrax, nocrynaroulr4x B aApec @unaucoBoro yrrpaBJreHur B
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npaBoM {flw HLDKHero rIoJI-f, rurqenoft cropoHbr rrepBoro nvrcra
rrpocraBnflercfl perncrpaqzounufi rrrraMrr @unaHcoBofo
A4ruunncrparryru MyHLrqr4niurbHoro oKpyra MyHr4rIu[€LJrbHoe

AOKyMeHra
ynpaBJreHLrs

o6pasonanvre
Crapo6elrcrufi MyHI4IIUramunfi oKpyr JlyraHcrofi Hapo4uofi Pecuy6nnxz c
yKa3aHLreM AaTbr 14 nopf,AKoBofo pefr4cTparluoHHofo HoMepa.

He no4lexar perI4cTpaIII4LI rlocrynaroilIrle KHr4rLr, ra3erbr, )KypHulJrbr r{ Apyrlre
lepLToALIrIecKLIe r/3!.AHVrfl, peKJIaMHbre V3BerIeHr4q, npofpaMMbr conerqanzfi,
ronQepenqzfi, uos4paBureJlbHbre rrlrcbMa z reJrerpaMMbr, nprrrnacureJrbHbre 6ulerrr
14 Apy I afl. aH€L[ of LrqHar Koppe cnoHAe Hrlr4rr.

3.3.9.llpIa HalzqLrr4 B rlocryrll4BlxLtx cJryxe6urrx [r4cbMax ccbrJrKr4 Ha paHee
nOCTynLIBTI{e AOKyMeHTbI yKul3hIBaIOTC{ perI4CTpaIILIOHHbIe HoMepa IIOCneAHuX Lr

3aTeM rrLrcbMa rrepeAarcTcfl. Ha paccMoTpeHr4e.
3.3.10. Perzcrpaqzonsufi HoMep AoKyMeHTa cocror4r Lr3 nop.rrAKoBoro

HoMepa, rcoropufi l4cxo.4f, zs unSopMarlrroHHbrx rrorpe6nocrefi, Moxrer AolorHsrbct
6yrneuurru vuwr qzQponrrna uHAeKcoM, ycJroBHoro qraQpoeoro r4HAeKca
crpyKrypHoro rloApa3AeJreHkrfl 14 r4HAeKca 4era B coorBercrBLrr4 c HoMeHKnarypofi
Aen. CocraBHble rlacrrt perLlcrparlr4oHHoro HoMepa orAeJrf,rorcr Apyr or Apyra xocofi
ueprofi znz 4eQzcovr.

3.3. 1 1. Houepovr rplrKa3a Quuanconoro ynpaBneHkLf, rBJrf,erc-f, ero
perkrcrparlzounrrfi nopf,AKoBufi noNaep B rrpeAenax K€ureHAapHofo foAa.

3.3.12. lolcyveurbl, IIoAJIexaIque perkrcrpalp4u B @zsancoBoM yrrpaBJreHr4t4,
IrocJIe nx npeABapl'rreJlbHofo u3yqeHvrfl. (coprzponru) 14 coorBercrByrouero
o Q opnrneHlr.a cne quarll{croM rrep eAarorcf, Haq aJrbHr4 Ky @zn ancoB oro yrrp aBJreHr{r.

3.3.13. PaccrvrorpeHHble AoKyMeHTbr Bo3BparqarcTcr Arrfl BHeceHLrf, TeKcra
pe3oJIroqLILT vr cpoKoB kIcrloJrHeHrrrr AoKyMeHToB, Aarbr nepeAaqz (orupanrcz)
AoKyMeHToB HerIocpeAcrBeHHbIM LrciloJrHlrreJr.[M B xypHilrr pefLrcrparJkrrr nxo4xrqefi
KoppecroHAeHrluu.

3.3.14. llo4nuuuut< AoKyMeHra, r<oropufi zcnoJrH.rrercr HecKoJrbKkrMr4
cneIII4€uILtcraMr4, noJlf{aer orBercrBennufi r4cnoJrHr4TeJrb (yna:au nepnuvr),
OCT€UIbHbIM LICTIOJIHLITeJITM IIepeAaIOTC.fl KOIII4I,I, O rIeM AeJIaeTC.[ OTMeTKa B )KypHane
pe rr{crp arlLr Lr BxoArqeft Kopp ecloHAeHrlr.rr4.

3.3.15. ZcnonHeHHbIe AoKyMeHTbr r4 Korrnr4 orBeroB s o6sgareJrbHoM rropf,AKe
rrepeAaroTcfl I'nfl cIdflTVrfl C KOHTpOJU.

3.3.16. llepea4pecoBKa AoI(yMeHToB c ropyqeHr4.f,Mr4 roJrxHocrHbrx nr4rl
rrpo r43BoAur cfl c pa3perfl eHufl AoJrnGo crHof o lrvr\a, A aBrxef o n opyrreHr4 r.

3.4. IIpneM rI o6pa6orrca AoKyMeHToB, rrocryrrarcqux rro KaHaJraM
3JreKTpoHnofi noqrrr

3.4.1. SnercrpoHHhle coo6qeuux (uepenzcra), nocbrJraeMbre rro enerrponnofi
floqre, ucrloJlH{rorc.f, aHaJlofrlrrHo AoKyMeHTaM Ha 6yuaxnux HocLrreJl.flx.

3.5. O6pa6orrca H rrepeAaqa orrrpaBJqeMbrx Aor(yMeHToB

3.5.1. flpoercrrr clyxe6uux rII4ceM o$opunarorcr B coorBercrBr4z c
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TpeooBaHufll{vl, LI3JIOX9HHbIMI4 B rIoApuBAeJIe 2.5.4. <Cnyxe6nrre rrr4cbMa), u
iler{ararofejfr Ha 6raHKax ycraHoBJreHHofi S opvmr.

llzcrua Ha 6lanrax (DznancoBoro yrpaBJreHr4{ A4uzuzcrparJur4
rloArll4cbrBalorc-fl pyKoBoALITeneM @zuancoBoro yrrpaBJreHux A4tvtuHucrparJkru ttu6o
JIr{rIoM, rlctroJlH.rrro rrlkrM e ro o 6ss aHHocrr4.

3.5.2. Eclu nLIcbMo I4JILI TeJIerpaMMa HanpaBn.f,rorcr He 6oree rreM B qerbrpe
a4p eca, To rroAnLr cbrBaercfl rax4rrfi 3K3eMrrnrp.

3.5.3. llptt HarIpaBneHI4I4 rlllcbMa uJrr.r renerpaMMbr 6onee qeM B qerbrpe
aApeca ucIroJIHlITeJIeM COCTaBJI.f,erCt yKa3aTeJrb pacchrJrKr4 c yKa3aHr4eM rrorrroBbrx
krlrv renerpa0urrx aApecoB. llpz erol,r I4crroJrHlrreJrb npr4Jraraer K nr4cbMy vrwr
TenerpaMue ueo6xolaMoe Korarrecrso Konzfi .

3.5.4. llpn orupaBKe AoKyMeHToB 14 renelpaMM crrerlr4€rJrkrcr @zuaucoBoro
yrIpaBJIeHZ-f, A4IrazHzcrparrnur MyHzllzrr€urbHoro oKpyfa MyHlrrlulanbHoe
o6pasonanue Crapo6enrcrzfi MyHr4rlr4nanrurrfi oKpyr Jlyraucxofi Hapo4Hofi
Pecny6nzKLI rlpoBepf,er rlpaBkIJlbHocrb r4x oQopune Hkrfl n :aaJral.ilre [plrJroxe uufi rc
ocHoBHoMy AoKyMeHry. llpanznrno oQopMJIeHHbrM AoKyMeHraM rrpkrcB aarBarorcfl
perklcrpal{LloHHble HoMepa. O4Iau SK3eMrIJI.[p orrrpaBJr.rreMbrx 3aperr4crpr4poBaHHbrx
IoKyMeHToB u rouzfi TenelpaMM ocraeTct B @znanconov yilpaBneH4u
A4uznucrparruu MyHkrIII4n€IJIbHoro oKpyra MyHr4rlzrirJrbHoe o6pa:onanze
Crapo6enrcrzfi MyHl'Iqnnanruufi oKpyr Jlyraucrofi Hapo4noft pecny6nzr<z u
oQoprranxerc{ Ha apxLtBHoe xpaHeHLre B coorBer crBuuc HoMeHKJrarypofi 4en.

3.5.5. Perzcrpall'tl orrIpaBJIteMbIX AoKyMeHroB ocyqecrBJrrerc.rr B AeHb r4x
rroAnlrc aHzx (yra epN4 enur) krrrLr Ha cneryn q ufi p a6 o'trafi Aeur.

3.5.6. Cpovnar KoppeclloHAeHrlrz,r oQoprr,rnxercr v oTnpaBnreTc.rr
HE3AMEANLITCJIbHO.

3.5.7 .llo zcuonHeHzro AoKyMeHra B xypHaJr perncrp arJvru KoppecroHAeHqr4rz
BHocLITc-f, orMerKa o6 I4CIroJIHeHI4LI, BKrroqaloqa{ ccbrJlKy Ha HoMep u 1ary
AOKyMeHra.

3-6. rropnAoK rrpoxoxAeHuq BHyrpeHHr.rx AoKyMeHToB

3.6.1. K BHyrpeHHr4M AoKyMeHTaM orHocf,rcr AoKJranHbre
clyNeonrre 3arrlrcKr4, crrpaBKr{ il T.[., a TaK]Ke Clyxe6nue
npeAcraBnrrrcnlre co6ofi reperlrcKy MexAy orAeJraMlr.

3 .6.2. BuyrpeuHr4e AoKyMeHrbr perr4crpr4pyrorc{ e @uHaHcoBoM yrrpaBneHr4r4
A4uuHzcrparJr4u MyHr4rlu[€urbHoro oKpyra MyHrrrlkrnaJrbHoe''LAryrL.ltrttu Lpir\nn MyHr4r-(L4rlitrlbHofo oKpyfa MyHI4IIkInaJIbHoe o6pasoraHze
Crapo 6 enr crufi MyHII III4 namurrfi oKpyr Jlyranc rofi Aap o4nofi p e cny 6 ;1uxu.

3.7. Yqer KoJrrrqecrBa AoKyMeHToB

3.7.I. V'rer KorklqecrBa AoKyMeHToB, 3aperr.rcrpzpoBaHHbrx B coorB ererB4u c
rloApa3Aenovr 3.3. HacrotlqefiVIucrpyKrJuu,3a orrpeAenesnrrfi nepr{oA (roA, ivrecrq),
npoB oAr4Tcr no MecTy pef r4cTp arlr4Lr AOKyMeHTOB.

3.7.2. llpz noAcqere AoKyMeHroo6opora peKoMeHAyerc{ orAeJrbHo

3AIILICKLI,

3ailucKu',

yrlI4ThrBarb AoKyMeHTbI LI I4X KorrkrLr, 3afrncbrBar 9To qzcro qepe3 Kocyrc qepry:



cireBa - KorrzqecrBo o6pa6arrrsaeNrrx-r:-'<+ l

crrpaBa - KorLrqecTBo rrx Konr4ft.
Bxo4rqze, vcxoAf,rrlkre

oTAeJrbHo.

rv. KoHTpoJrb r4clroJrHEHr4tt AOKyMEHTOB

4. 1 . KonrpoJrb r.rcroJrHeHr.rr AoKyMeHToB BKrroqaer :

rrocTaHoBKy Ha KoHTpOJrb;

perynvpoBaHr4e xoAa r4cnoJrHeHr4r;
cH.rrTr4e LrcrroJrHeHHoro AoKyMeHTa c KOHTp OJr.rr ;
HarrpaBJreHr4 e kr crr oJrHeHHof o AoKyMeHTa B Aen O ;
yqer, o6o6utenvre kr aHurn3 xoAa z pe3yJrbraroB LrcnoJrHeHr4-f,;
I4HOopMLIpoBaHLIe Haq€uIbHI4Ka @nnancoBoro yrrpaBJreHLrrr o cocrof,Hr4kr

14 CIIOJIHEHLI' .IIOKVMEHTOB.

4.2. Konrponro noAJrexar 3aperr4crpLrpoBaHHbre AoKyMeHrhr, rpe6yrcqr4e
I4CIIOJIHEHLI.'I.

4.3.VluSopMaIII4rI o co6rno4onuu cpoKoB LrcrroirHeHr{r AoKyMeHToB foroB}rrct
cnellr{€uvcroM @znancoBoro yrlpaBJreHr{.rr A4uznzcrparJLrv MyHLrrlr4naJrbHoro
oKpyra MyHI4III4naJIbHoe o6pasonanze Crapo6enrcrzfi MyHLrrlunalurrfi oKpyr

' --JlyrancKofi Hapo4nofi Pecrry6JrkrKr4 B ycraHoBneHHbre krM cpoKrr.
4.4. Cpor<u zcIroJIHeHkIt KoHTponbHbrx AoKyMeHToB r4cqr4cJr.f,rorcf, B

KaJreHAapHhrx AHrrx, c AaThr pefr4cTpaqr4r4 AoKyMeHTa.
flpzrueuanze: KoHTponbHbIe AoKyMeHTbr 6es yKa3a;nr4fl ronrperuofi Aarbr

rrpr4xoALrrcfl r'apa6ouuir AeHb paHee yKa3aHHofi gars.
4.6. Ecnz uocne4nzfi AeHb

rrpkrxoAr4rc{ Ha uepa6ovzfi AeHb,
LIOTIOJIHOHI{I0 He rIo3AHee pa6overo AH.f,, npeArrrecrByroqero Hepa6oueMy AHro

aBTOp pe30nrorlr4t4Zguenurr orBercrBeHHofo I{cnoJrHr4TeJrr Mo}Ker
(nauanrnzr< @znancoBoro yupanneuzx).

Ecnz orBercrBeHnrrfi vcIroJIHI4Tenb cBoeBpeMeHHo (n reueurae cyroK co AH.rr
noJryrlIeHLITI AoKyMeHTa K LlcronHenuro) He r{3MeHeH, AoKyMeHT r{crroJrH-f,er Jrr4rlo,
[oflyrrkr Brxe e AaHHbrfi 4otcyvreHT K Lrc roJrHeHlrro.

4.7.flpu BpeMeHHoM orcyrcrBr4r4 (ornycx, KoMaHAr4poBKa, 6oresHr ra 4p.) unz
B cJD/qae yBoJIbHeHLIr, rlepeMelr{eHLrfl) rrepeBoAa MyHHrlr{rralrnrrfi cnyxarqufi,
orBercrBeunufi 3a I4cIroJIHeHue AoKyMeHToB, rro coruracoBaHLrro c
HerIocpeAcrBeHHbIM pyKoBoAI4reJIeM o6ssau nepeAarb ApyroMy MyHr{Ur4rr4JrbHoMy
cJryxaqeMy Bce r{Merouuecfly Hefo AoKyMeHTbr, crorrqhre Ha KoHTpone.
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@unancoBoM yrrpaBJreHLrlr AoKyMeHToB r4

Harpzvrep: 1 08 l4l 1537 5.
v BrryTpeHHr{e AoKyMeHTbr [oAcrrr{TbrBaroTc.s

rrcrroJrHeHLr[, LrMeIOrIr4e rroMeTKy
LrMeroque rroMeTKy (onepaTr4BHo))

6onee Mecrqa.
4.5. Ectru B AoKyMeHre

nnQopvraqzro Ao (yxarrrnaercx

(cporrHo)), vcrroJrHrrcTcr B 3-4Hennrtfi cpoK,

- s lO-AHesHrrfi cpor, ocr€urbHbre - B cpoK He

r{cnoJrmyercr QopuynzpoBKa: (npeAcraBLrrb
onpeAeJreHnafl pana)>>, To cpoK LrcrroJrHeHlrt

cpoKa LrcrroJrHeHr4r KoHTpOJTbHOfO AOKyMeHTa
To coorBercrnyroqufi AoKyMeHT rroAnexr.rr

v. OPIAHI43AUI,ITI fIETIATHbIX I4
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.,."., - KOIII4P OBAJIbHO.MH OXI4TE JIbHbIX PAE O T

5. 1 . B ce crryxe6nue AoKyMeHTbI rreqararorc{ cnyx(arquMr{ caMocrorreJrbHo.
5.2. lleqaranze AoKyMeHroB npor43BoALrrcfl. Ha 6lanxax ycraHoBnesnofi

-.rpe6o

Qopvrrr ua o4nofi cropoHe JII{cra. llpz ueuaraHuvr co6nroAarorcfl ycraHouennrrfi
rloplxAoK pacronoxelrufl reKcra, npaBkura opQorpaQr4kr kr rryHKTyarlzu. .{onyMeHr
rrelraTaeTcfl B oAHoM gK3eMrrJrtrpe.

VI. OCOEEHHOCTI4 PABOTbI C SJIEKTPOHHbIMI4
AOKyMEHTAMT{

6. 1. Hacro.f,Irlne rpe6onauvrfl ycraHaBirr4Baror nopflAoK co3AaHr4rr, rroJryrreHus,
o6pa6orr<rl, xpaHeHua v vrcrronb3oBaHLrf, AoKyMeHToB B ycJroBr4rrx rrpr4MeH eHvrs. C3A
B rlpoqecce AeJIoupoLI3BoAcrBa 14 pacrpocrpaHf,rorcr Ha opraHlr3arlurc pa6oru c
3neKTpoHHbIMLI AoKyMeHTaMLI, BKJrrorriu noAroroBKy, co3AaHr4e, o6pa6orny,
XpaHeHI4e I4 LIcIIOJII3oBaHLIe AoKyMeHToB, OCyuIecTBn.fleMbIe C nOMoIIIbIO COA.

C3A.
6.2. SnercrpoHHbre AoKyMeHTbI co3Aarorcn, o6pa6arHsarorcfl Lr xpaHrrcr B

C3A, npl,IMeruteMa.a s @LIHaHcoBoM ynpaBneHr4lr AoDKHa coorBercrBoBarb
BarrLrfllr, ycraHoBJIeHHbIM MrauzcrepcrBoM cBr3Lr LI MaccoBbx KoMMyuurca:quir

Poccrafi crofi O e4ep a\vrkr.
6.3. B OunancoBoM ynpaBJreHLrv co3Aarorc fl Lr ncnorb3yrorc{:
gJIeKTpoHHbIe AoKyMeHTbr, co3AaBaeMbre B elerrponnofi Qopvre 6es

rrpeABapr{TeJrbHoro AoKyMeHTupoBaHvrfl na oyrvraNHoM HoclrreJre;
sJleKTpoHurte o6pasbl AoKyMeHToB, nonf{eHHhre B pe3yJrbrare cKaHr,rpoBaHr4t

.qoKyMeHToB Ha 6yvraxnofi ocHoBe, vr xpaHrrrluecr B cr4creMe oneKTpoHHoro
AoKyMeHroo6opora.

Slerrponnufi AoKyMeHr AoJIXeH 6urr oQopl,rneu rro o6ulzvr ilpaBLTnaM

Aenolpol43BoAcTBa U I4MeTb peKBLr3prTbr, ycraHoBneHHbre 4rrfl aHilrrorr4rrHofo
AoKyMeHTa wa 6ytvwKHoM Hocl4Tene, 3a rrcKJrroqeHr{eM orrr4cKa rrerraTu.

6.4. Slerrponnue AoKyMeHrbr, co3AaHHbre B COL rroArrr{cbrBarorct
ycI4JIeHHofi raanvQl4llLIpoBaHuofi ererrponnofi rroAnucbro AoJrx{HocrHoro nnqa -
aBropa AoKyMeHra B coorBercrBvrv c (De4epanrHbrM 3aKoHoM or 06.04.201I
J\b 63-(D3 <06 snercrponnofi rroArrLrcrD).

6.5. llpz o6pa6orre, paccMorpe:rtvrn, corJracoBaHutr v ilorrrvrcaHvrtr
oneKrpoHHbIX AoKyMeHroB B COA Bo BHyrpeHHeM AoKyMeHToo6opore Moryr
LlclroJlb3oBarbcf, cnoco6u noATBepx(AeHufl 1eficrsufi c oJreKTpoHHbrMr.r

AOKyMeHTAMLT, rrpr4 KOTOpbIX 3JreKTpOHHa-rr nOArrLrCb He r4crronb3yercfl, rrpLr ycJroBr{r4,
IITO npl4MeH.f,eMhle [porpaMMHbre cpeAcTBa rro3BoJr_rrroT oAHo3HarrHo
u4enrzQuqLrpoBarb Jrr{uo, rroAnr4caBrxee AoKyMeHT.

6.6. floryMeHrbl, nocryrll4Brrrlre B (DrauancoBoe yilpaBJreHue ua 6yuaxuorr,r
HocLITeJIe, BKJIIoqaIorc.a B COA [ocJre cKaHr4poBaHvrfl Lr co3AaHr{f, gJreKTpoHHbrx

o6pa:on AoKyMeHToB. Brcruoqenue gJreKTpoHHoro o6pa:a AoKyMeHra B COA
BO3MOXHO rrOCJre efo CpaBHeHLTS C ITOAIUHHLTKOM AOKyMeHTa.
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6.7.''E4i4nrauefi yqera gJIeKTpoHHofo AoKyMeHTa .rrBJr{ercr ererrpoHnufi
AoKyMeHr, 3aperllcrpl4poBannrrfi B COA, 3nerrponnrrfi AoKyMeHr, zruerorqufi
rrpr4 noxelJLrfl , p eracTpr,rpyeTcq KaK oAr4 H AO Ky MeHT.

6.8. Snelcrponnrre AoKyMeHrbI Qopuupyrorc.fl B AeJra B coorBercrB7ru c
HoMeHKJlarypofi Aen 14 uHAeKcldpylorc.fl B rtop.sAKe, ycraHoBJreHHoM B orHor[eHuLr
AeJr, cocraBJreHHhIX kr3 AOKyMeHTOB na 6yruraxHoM Hoct4TeJre.

llpra cocraBJleHuu HoMeHKJrarypbr AeJr yKa3brBaerc.f,, qro Aeno Be.4ercs B
3JTeKTpOHHOM BkTAe.

6.9. 3nercTpoHHhle AoKyMeHTbr rrocJre Lrx r4cnoJrHeHnfl noAnexar xpaHeHr.rro B
ycTaHoBJIeHHOM rIOptrAKe B TeqeHI4e CpOKOB, npeAycMoTpeHHbrx Anfl aiH?drofr4qHbrx
AoKyMeHToB Ha 6yruaxuoM HocrrreJre.

6.10. llocne LlcreqeHkIt cpoKa, ycraHoBneHHofo AJrr xpaHouzrfl 3neKTpoHHbrx
AoKyMeHToB, oHz rloAnex{ar yHr4rITo)KeHr4}o aHaflorrrqHo AoKyMeHTaM na 6yuaxurrx
HOCI4TEJI'X.

6.1 1. llpr'r neo6xoAkIMocrLl nepeAaqr4 eneKTpoHHoro AoKyMeHra, rrpolreArxero
perl4crpallkIlo B C3A, rloAnl{caHHoro 3neKTpoHnofi no4ulrcbro AoJrxHocrHbrx Jrr4rl,
opfaHI43allktflM LI fOCy.qapcTBeHHbIM OpfaHaM, He sBJrrrorlr{Mcr rroJrb3oBaTeJrrMr4
COA' ocyqecrBr-fiercs nepeBoA gJIeKTpoHHoro AoKyMeHTa ua 6yvraxnuft nocureJrb.

llepeno4 gneKTpoHHoro AoKyMeHra na 6yvraxnrrfi Hocr4reJrb rrpoLr3BoAurcfl c
-zcnonb3oBaHueM gJIeKTpoHHoro 6latr a AoKyMeHTa yqacrHr4Ka sJreKTpoHHoro
AoKyMeHroo6opora.

Co4epxaru4e sJreKTpoHHoro AoKyMeHTa kr ero 6yuaxuofi ronzz AonxHo 6urr
LI.IIEHTT4 qHbIM.

llocne repeBoAa 3JIeKrpoHHoro AoKyMeHra Ha 6yuaxuufi HocureJrb
coorBercrnyrorqufi AoKyMeHT Ha 6yvraxnou Hocr{TeJre rrpeAocraBJrrerc{
AonxHocrHbIM JIITIIaM, Anfl co6crseHHopyqHoro rro1rrurcaH4fl B coorBercrBLrLr c
Hacrof,Irlefi l4ucrpyrqzefi tu6o 3aBep.aerct IrrraMrroM B rlenf,x ycraHoBneHr{f, ero
zAeHTr4rrHocTLr SJTeKTpOHHOMy AOKyMeHTy.

llepeno4 gJleKrpoHHoro AoKyMeHra Ha 6yrraaxnrrfi Hocr4TeJrb r4 3aBepeHr4e ero
IIrraMIroM Bo3Jlararorcfl Ha HaqaJIbHkIxa @uHancoBoro yrrpaBJreHux AgtvtuHLrcrparlnu
MyHI'Iqvr€lJIbHOfo oKpyfa MyHzquruurbHoe o6pasonanze crapo6enscrcuit
MyHLrUr4 nartlnrrfi oKpyf Jlyrau cr<o fi Hap o4nofi pecny 6 rrurcu.

!n-a nepeBoAa gJIeKTpoHHoro Aor{yMeHTa Ha 6yuaxurrfi noczreJrb B rleJ1f,x
zclloJlb3oBaHufl B TpaAUIILIoHHoM 6ylaaNuoM AoKyMenroo6opore yrroJrHoMoqeHHoe
Jrr4r{o:

ocyqecrBJlf,er cBepKy AaHHbrx AoKyMeHTa, c$oprrar4poBaHHoro B gJreKrpoHHoM
BLrAe, c AaHHbrMz, rroJryqeHHbrMkr na 6yvraNHoM Hocurene;

rlpkI cooTBeTcrBkrr4 AaHHbIX CTaBr4T HA rrOCneAHeM Jrr4cTe AOKyMeHTa B
peKBI43I4Te ((noAnl,Icb)) IIrraMIr, 3aHocr4T B rroJr.fl rrrraMrra neo6xo4zMyro zHQopvraqzro
Lr QTaBVT [LrqHyrO rroArrklcb.

vrr. AoKyMEHTAJrbHbrfr ooHn

7.1. Parpa6orrca r BeAeHue HoMeHKJrarypbr AeJr
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7 'l '1' Hove'KJlarypa Aen - czcreMarzsuponannrrfi neperreHb 3afonoBKoB(naravenonatuit) A€r, 3aBoAzMBrx B opraHax MecrHoro caMoynpaBJreHz.rr cyKa3aHI4eM cpoKoB I'IX xpaHeuux, oQopMneHHhlfi n ycranoBJreHHoM rroprAKe.
7' 1'2' Houe'xl aryp a Aen 14 cnoJl*yerc.fi AJrr rpyrrrrr4poBKr.r 14 cr{creM aru3arJnr4roKyMeHToB B rena v ux yqera 14 oIIpeAe IreHLrfl cpoKoB xpaHeHzr. Houenx narypaA.JI 'f,BJl'{erc'' ocHosofi An-' cocraB're''fl onncefi 4ar, .roaiorHHofo r4 BpeMeHHofo(carrue 10 {.t) xpaHeTLrfl, a raKxe yqera reJr BpeMeHHoro (ao 10 JrerBKrroqarelruo) xpaHeHz.f, .

7 'l '3 ' Houenxn aTypa Aen flB'rflercfl ocnosofi rrrfl Qopnaupo BaHnfl.AoKyMeHriulbHoro Son4a (DznaucoBoro ynpaBneHufl, cocraBJrrror coBoKyrrHocrb
roKyMeHToB' co3AaHHhIX n (DzHancoBoM yrIpaBiIeHI4z B pe3yJrbrare B3ar4MoAe irc.,nnxc ApyrzMI4 opraHaMLI ylpaBn eHvIfl , opraHLrc aq nflMLr z rpalKAaHaMr4.7'1'4' Houeurcnarypa A.JI cocraBJr.flerc.rr @zHaHcosrri\a ynpaBJreHr4eMrloArlzcblBaeTcs HaqaJIbHI4KoM (DznancoBoro ylpaBJreH Lrfl, B.r3upyeTc.spyKoBoALITeJIeM apxuBa (nuqou, oTBeTcrBeHHbrM ,u up*""), rocre cornacoB aHUflc rleHrpaJrrHofi sK.rreprHofi rouzc cuefi (srccnepruofi

o caMoylpaBrreHr4fl Lr o*krH pa3 B 5 rer c 3KCrreprHo_

Horueur<rutypa Aen B KoHue KaxAoro roAa yroqHrercr, yrBepxAaerc_sHaqiLJIbHI4KoM oznancoBoro ylpaBJleHkrrr u BBoAzrc.f, B 4eficrnze c I xunapncJreAyroqero KaJreHAapHof o f oAa;
7 .1.5. 3anoluenne rpa@ HoMeHKJraryphr AeJr.B rpa@e 7 <<r4ugeKc A.JID) npocraBJr flercfl zHAeKc Aerra, BKrrorreHHoro BHoMeHKnarypy AeJr. Zu4erc .rreJra

o6osna.reHur (xoaa) crpyKrypHoro
3afoJroBKa 4e[ra rro HoMeHKJraType Aen.
quQparvrz. Haupzuep: 09_02, rAe 09 _ qu
rroApa3AerreHrl\ 02 - nopxlrcosrrfi HoMep ,u"orro"* a rerarro HoMeHKnarype.B noueuKJlaType A.JI peKoMeHAyerc.rr coxpaH.f,Tb oAr4HaKoBbre r4HAeKcbr AJr.rrOAHOPOAH'IX AEN; Iff IEPEXOA.'IUII4X AEN I4HICKC COXPAH.,ICTC.fl.

B rpa@y 2 <3aronoBoK AeJID) Blclloqarorc.rr 3aronoBKz 4en (rorvroa,.vacrefi).flopx4or< pacnoJlo)KeHkra 3aroJIoBKoB AeJr Brryrpr4 pa3AeJroB Lr no.qpa3AenoBHOMeHKJIaTyphr AeJI OnpeAenrreTc,I cTerreHBro Ba]KHOCTT4 AOKyMeHTOB,cocraBJl'f,rolqvx 4eJra, Lr LIX B3auMocB.a3bro. B Haqale pa3AeJra paclonararorcf,3aroJIoBKI4 Aer, coAeplKalqzx f{peAI4Te JIbHbre, opraHz3arlLroHHo-npaBoBbre upacnoptAureJlbHhre AOKyMeHTBI, 3areM 3aronoBKl4 Aon, coAep)Karrlr4x rrJraHoBbre,orqerHble, zHQopnaaIII,oHHo- aHarr4TLrrrec*ue AoKyMeHTbr, AoKyMeHTbr, orpal*aroqne
IE-'ITENEHOCTb TIOAPA3AENEHU4 fICPCIII4CKY, B KOHqC PA3ACJIA _ 

PETLICTPAI{I4OHHIIE I4yqerHhle )KypHaJIhI, KaproreKl4. Zcnolrsyercx cJleAyroqa{ [ocireAoBarenbHocrE
Har4MeHoBauuft let:

op f aHr4 3 arlr4 o HH O _p acnop fl A]yITen bH a_f,
14 crroJrHrrreJrbHbrx opranon) ;

opfaHLr3arIuoHHO_p acnop flAuTenbHa_,r
caMoynpaBleHzx);

rrJraHoBa.[ AOKyMeH T ar\ufl:

AoKyMeHTarJLrfl (euurecrorqr4x

AoKyMeHrar\ufl (oprauon MecrHoro



oTqeTHaf, AOKyMeHT ArILrfl;

4oriyMefi r arlvfl , orHocrtr1 aflcfl K
AOKyMeHTATJI.Ifl, OTHOCSTIaTCfl

ocHosHofi Aef, TeJrbHocrr4 ;
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perxeHLrro BonpocoB ocuosHofi AeflTeJrbH ocrvr;
K rrpoBepKaM (penrasurrr,r) ocyqecrBrreHzfl

AoKyMeHT arlufl., orH ocfl IrI aflcfl R f{erHo - cnp aB oq Hofi pa6 ore c AoKyMeHTaMr4 ;
pe3epBHbre HoMepa.
3arorosoK AeJIa AoJIXeH n .Ierrcofi u o6o6utensofi Qopue orpalr(arb ocHoBHoe

colepx(aHkre n cocraB IoKyMeHToB AeJIa. 3aronosoK AoJrxeH 6urr KoHKperHbrM 14

LIcKrloqarb pa3rlIqHbre roJIKoBaHUA. Ecrz AeJro, BKJrroqaeMoe B HoMeHKJrarypy Aen,
cocroHT z3 oALIHaKoBbIX BI4AoB urrv pa3HoBLrAuocrefi AoKyMeHToB, B 3aroJroBKe
TaKOf O Aena yK€l3hrBaerc.f, Har4MeHoBaHr4e BT4AOB AOKyMeHTOB, Hanpr4 Mep :

If o c mauo Gr eHu.fl Aduuuucmp oquu

He peKoMeHAyercf, yuorpe6nmr B 3aroJroBKe Aena HeKoHKperHbre
QopuynupoBKl{ (<pasnrre Marepr4zlJrbr)), <o6qax neperrucKa)) vr Ap.), a rarcKe
BBoAHbre cJroBa n cJroxHbre o6oporu.

3arorosor AeJIa cocrolrr r43 oJreMeHToB, pacnoJraraeMbrx B cnegyrorqefi
rlocneAoBarenbHocrLl: Ha3BaHLre Blr.Aa AeJra (uepeuzcr<a, )KypHan Lr Ap.) r4rru
p€BHoBLIAHocrI4 AoKyMeHTon (nporoKoJlbl, npr4Ka3br Lr Ap.); H€BBaHLre orAeJra (anrop

- -AoKyMeura); Ha3BaHLIe opraHn3allut4, Koropofi 6yayt aApecoBaHbr Ltra or roropofi
6ylyr noJlyr{eHbl AoKyMeHrrr (a4pecar Lrrru KoppecnoHAeHr .qoKyMeHra); rparroe
coAepxaHLIe AoKyMeHroB Aena; Ha3BaHrre MecrHocrr4 (reppzropvu), c xoropoft
cBr3aHo coAepxaHl4e AoKyMeHToB Aerra; p.ara (nepuo4), r KoropbrM orHocrrcf,
AOKyMeHrhr AeJra.

B 3aroJloBKax AeJI, coAepx{aqrax AoKyMeHTbr rro oAHoMy Borrpocy, Ho He
cBq3aHHbrx nocneAoBareJlbHocrbro r4crroJrHeHr'1.f,, B KaqecrBe BLrAa AeJra
ynorpe6nflercfl TepMIrH (AoKyMeHTbr)), a B KoHrIe 3aronoBKa s cxo6Kax yKa3brBarorc.rr
ocHoBHbIe pa3HoBI4AHocrI4 AoKyMeHToB, Koropbre Aonxnrr 6rrrr crpynlupoBaHbr B
AeJre (o6sopu, cBoAKr{, cupaBKLr 14 r.A.).

fpaQa 3 <<KonzqecrBo AeD) 3allonHrerc.a B KoHrIe KaJreHAapHoro roAa, rAe
yKa3blBaerc.l KoJII4tIecrBo 4en, o6pasoBaBrru4xcf, B Aenonpokt3BoAcrBe.

B rpaQe 4 <Cpor xpaHeHlz{ I,I HoMepa crarefi no nepeqHro) yKa3brBaercfl cpoK
xpaHeHI4rI Aena B coorBercrBlIz c llepeuneM Tr4rroBbrx ylpaBJreHqecKr4x apxuBHbrx
AoKyMeHToB, oopa3yrotultxcf, B npoqecce.ue-srerbHocrr4 @znancoBofo yrrpaBJreHr4rr c
yKa3aHLreM cpoKoB xpaHeHkIt, yrBepxAeHHbrM rrplrKa3oM MznzcrepcrBa KyJrbrypbr
Poccuficrofi @e4epa\vvr or 25.08.2010 Ns 558.

B rpaQe 5 <llpzueuaHl,Ie)) yKa3brBaerc.f, Ha3BaHvre uepeunefi AoKyMeHToB,
I{CnOJIb3OBaHHbrX npl4 OIIpeAeneHkII{ CpOKOB XpaHeHkrr AeJr, npocTaBnf,roTcf, oTMeTKr4
o 3aBeAeHvpr l:en (n rou qzcJle, B 3neKTpoHHoM nz4e), o nepexoArrrlnx AeJrax
(uaupztuep, repexorflIrlee c 2023 ro4a), o BbrAeJreHkrLr ren K yHuqroxeHr4ro, o
JILTIIAX, OTBETCTBEHHbIX AA QOPVTZPOBAHLIC AEJI, O IEPEAAqC AEJI B 4PYrOfi OPfAH,
rloApa3AeJreHr4e Anfl npoAoJDKeHr4r u Ap.

Ecnz B TeqeHLTe roAa B rlo.qpa3AeJreHI4f,x BBoAflTcr HoBbre AoKyMeHTbr, Ha Hr4x

Qopuupylorct coorBercrByloilIl4e Aerra, oHLr AononH'rreJrbHo BHocflTc-s B
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HOMeHKJrarypy. B Kax{AoM pa3AeJre HoMeHKJraTypbI ocraBJl{rorc.f, pe3epBHble HoMepa.

[o biionqaHvrvr roAa B KoHrIe HoMeHKJrarypbr AeJlaerc-fl uroroBafl, 3anllcb o
KoJrr4r{ecrBe 3aBeAeHHbrx 4er (rouon).

8.2. @opMr{poBaHre AeJr r ux reKyulee xpaHeHl{e

8.2.1. @opuupoBaHlre AeJr - rpyrnr4poBKa LTcTIoJIHeHHbIX AoKyMeHroB B Aena B

cooTBeTcTBvrr4 c HoMeHKJraTypou AeJr u cLIcTeMaTkBar\LrA AoKyMeHTOB BnyTpLI AeJIa.

8.2.2.IIpz QopMt4poBaHr,lr4 AeJr neo6xo4urvro co6ruoilutb cneAyroulle npaBI4JIa:

rroMerrlaTb B AeJro I4CIIOJTHeHHbIe AOKyMeHTbI, COOTBeTCTByTOUIne nO CBOeMy

coAepxaHLrro 3afonoBKy AeJra rro HoMeHKnarype;

noMerrlaTb BMecTe Bce AoKyMeHThr, oTHoctuvrecfl, K pa3pelxeHulo oAHofo

BOrrpoca;

rroMerrlaTb npzJlolK ellufl. BMecre c o cH OBHbIMI4 AoKyM eHTaMZ ;

lpynrurpoBaTb B AeJIo AoKyMeHTbI OAHOfO K€LJIeHAapHOfO fOAa, 3a

r4cKJrrorreHr4eM rrepexoAflIrlllx AeJI;
pa3AenbHo rpyurr4poBaTb B AeJra AoKyMeHTbI IIOCTOTHHO|O U BpeMeHHbIX

CpOKOB XpaHeHLIt;
BKJrrOrraTb B AeJIO UO OAHOMy SK3eMrIIflpy KaX(AO|O AOKyMeHTa;

rroMerrlarb B AeJra Qar<corpal,rMbr, TeJrelpaMMbr, reneQoHolpaMMbl na o6ulux
ocHoBaHl4-nxl

rroMerrlarb B AeJro rrpaBlrnbHo vr rroJrHocrbro oQoprvrnennrrfi AoKyMeHT
(4or<yrr,renr AoJrx{eH LIMerb Aury, rIoArII4cb u Ap. pelcnuszru);

He loMerrlaTb B Aeno AoKyMeHTbr, rroAJlex(aulue Bo3Bpary, JII4IIIHI4e

3K3 eMrrJrf, pbl I,I qepHoBI4K n (za LI cKJIIoqeHzeu oco 6 o qennrrx) ;

uo o6revry AeJro He AonxHo rrpeBbrrrrar:l 250 JrLIcroB npLI ToJIITII4He He 6onee 4

crra (rolquna Aerr co cpoKaMr4 xpaHe:nufl. Io 10 rer He AoJIIKHa rlpeBblllrarr 10 cu).
flpn upenbrrrreHlru AaHHoro o6reua 3aBoAlrrcx nropofi rovr. llpu Harr4rrvu B Aene
HecKoJrbKLtx roMoB (uacrefi) LrHAeKc Lr 3aroJroBoK Aena npocraBnslorc{ Ha KaxAoM

ToMe c Ao6asreHr4eM o6osna.renufi: <ToM 1)), <Tovt 2>> u r.^.
8.2.3. ,{oryvrenmr BHyrpr4 AeJra pacrroJrararorctr cBepxy BHLI3 B

xpoHonoruuecrofi, BonpocHo-rorzqecKofi uocneAoBare bHocrI,I urrkrux coqeraHllll.
Pacnopx4r4TeJrbHble AoKyMeHTbI ryynnupylorct B Aena rro BUAaM Lr

xpoHonofuLl c oTHoc[uLIMI4cf K HI{M Irpunox{eHzflMkr.
floloxeHul, ycraBbr, rrHcrpyKrllrz, yrBepxqeHHbre npaBoBbIMLI aKTaMn,

BJr.rrroTcf rrprrJro)r(eHvrfMu K HrrM kr fpyIInI4pyIoTc-[ BMecTe c yKa3aHHbIMLI

AOKyMeHTaMLI.
llpralcasrr rro ocHoBnoft AesreJrbHocrr4 rpyrrnr4py rcfl orAeJIbHo or npI4Ka3oB

IIo [r{trHoMy cocTaBy.
llpurcasu oneparurBHoro xapaKrepa (o KoMaHAI{poBKax, ornycKax,

B3brcKaHr4rx) Qopur4pyrorcf, B orAeJlbHoe AeJIo.

llporor<oJrbr B Aene pacrroJrararorc.f, B xpoHoJrou4qecKoM nop.f,AKe no HoMepaM.

,,{or<yvrenrrr K rrporoKoJlaM, crpyurlvpoBaHHble B orAeJIbHbIe AeJIa,

cr4creMarlr3rrpyrorcf, rro HoMepaM nporoKonoB (ttp" ne6orunnx o6reuax
rpylrrr4pyrorcr BMecre c rrporoKoJroM).
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YrnrepTc4eHHbre rrJraHbr, orrrerbr, cMerhl, JILIMLITII vr Apyrue AoKyMeHTbI

fpynnupyrorcf, oTAeJIbHo or rlpoeKroB.

flepeuucKa rpyrtnvpyercs., KaK npaBlrrro) 3a rIepI4oA KaneHAapHoro roAa 14

cLrcreMarvr3vrpyerafl, B xpoHoJroruqecrcofi nocJleAoBareJlbHocrI4; AoKyMeHT-orBer

rroMerrlaercr 3a AoKyMeHToM-3arrpocoM. llpu soso6uoslreHtrr4 rrepenl{cKl4 l]o

orrpeAeJleHHoMy Borlpocy, naqasuefics B rpeAbIAyIrIeM roAy' AoKyMeHrbI

BKrroqaroTc_rr B Aeno reKyrrlefo roAa c yKa3aHVeM I4HAeKCa 4erra_ IlpeAblAyulefo foAa.

,{oryueurbr B JruqHbrx AeJrax pacrroJrararorct B xpoHoJlon4rrecKoM nopf,AKe rlo

Mepe ux ilocryrlJleHl4fl .

Jluqesrre ctrera MyHlrrlurrrJrbHbrx cnyx(alqux ryyilrll4pylorct B

caMocro.[TeJrbHbre Aena ga rczuren4apnufi roA vr pacuonararorct no an$anzry

Qarr,rznrEfi.
8.2.4. Bce AoKyMeHrbr orqerHoro Lr nnSoprraallldoHHoro xapaKTepa ro

rrcrroJrHeHlrro nplrHflTbrx Qe4epanrHblx 3aKoHoB, yKa3on llpeszAeHra Pocczficxofi
@e4epaqraz, rpaBoBbrx aKroB frasrt Jlyrancrcoft Hapo4nofi Pecuy6lnlcu,

flpanurenbcrBa Jlyrancnofi Hapo4nofi Pecrry6turcu, HaxoAf,Illnecfl. Ha KoHrpoJIe,

no.IllxlrBarorc.fi B 3aBeAeHHOe Ha STOT aKT AeJIO.

8.2.5. 3arcon.reHHrre AeJronpoH3BoAcrBoM gneKrpoHHble AoKyMeHrbI

Qopvrupyrorcq B Aena (nauru, Ar.rpeKropuu) y coorBercrBvrzr c HoMeHKnarypofi 4en,

orAenbHo or AoKyMeHToB ua 6yuaxHbrx HooI4TeJUIX, Ha x{ecrKoM ALIcKe crreqltilrlbHo

BbrAeJreHHofo KoMrlbrorep a.

8.2.6. fiena nocroqHHoro xpaHeHr{fl rroAJrex(ar oQoprvrnennro npu I4x

3aBeAeHUr4 kr no 3aBeprrreHr4r.r foAa. oQoprr,rneuze AeJIa npoBoALITcf,

MyHLrrluu€urbHbrMLr cJryxarrlr4Mlr npld MeroAl,Iqecrofi rIoMoIrII4 vr rIoA KoHTpoJIeM

c[erlr4 arrucToB MyHI4 IILI naJIbHOf O apXI{Ba.

8.2.6. B 3aBLrcLTMocrLr or cpoKoB xpaHeHl4t rIpoBoALITcf, rlonHoe krlru
qacrlrr{Hoe oQopuneHue Aen. llonHoMy oQopvrneHl4ro uoAnex{ar Aena rocrotHHoro,
BpeMeHHoro (ceurue 10 ner) xpaHeHH{ vr ro [utIHoMy cocraBy. lloluoe
oQ opuneHl,Ie AeJIa rpeAycMarpllBaer :

rroArxl{BKy unu nepelrJleT Aena;
HyMepaul4lo JITICTOB B AeJIe;

cocraBJIeHI4e JILIcra-3aBepureJI.a Aena (npranoxenue J\b 23 );
oQopuneHLIe peKBLI3I4roB o6loxrn Aena ro ycraHouenuofi Qopue;
cocraBJreHr4e B ueo6xoAraMbrx cnyqaqx BHyrpeunefi orIIuIcI4 AoKyMeHToB Aena

(npznoNenne Jt 24);
BHeceHLre neo6xo4zturrx yrouneuufi B peKBLI3I4TbI o6noxxz AeJIa

(upocrarneHl4e rpafiuux 4ar 4ena).
8.2.7. O6noxr<u AeJra rrocrorHHoro, BpeMeHHoro (cnruue 10 ner) xpaHeHvrfl.vr

rro Jrr4rrHoMy cocrany oQopvrJrrrorc{ uo ycraHouennofi Qopvre. Ha o6noNKe AeJIa

yKa3brBarorc.rr peKBrr3Lrrbr: Har4MeHoBaHue OuuancoBoro ynpaBneHnfl., prHnenc AeJIa;

HoMep AeJra (rorrra, uacrra); 3aroJroBoK AeJIa; rara AeJIa (roua, uacrH); Korl4rlecrBo

JrrlcroB B Aene; cpoK xpaHeHn I AeJIa; apxunnufi url4Qp AeJIa.

PeKszgurbr, [pocraBJr.rreMbre ua o6noNKe AeJIa, oQoprranxrorc.f, cneAyIouI,IM

o6parou:
Har4MeHoBaHvre (DunancoBoro ynpaBJreHu.rr yKa3blBaerc-f, IIoJIHocrbIo, B
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rrMeHLITeJIb-Hor,I rlaAex{e, c yKa3aHLIeM o$zqzanuro nplrHflToro coKparrleHHoro
Ha3BaHlIs, KoTopoe yKa3blBaeTcf, B cKo6Kax rrocne rroJrHoro Har{MeHoBaHufl;

I4HAeKc .{eJIa - [pocraBJu[erc.s qzQponoe o6o3HaqeHr4e .qeJra rro HoMeHKJrarype
AeJr;

HOMep AeJra (roua, uacru);
3afoJroBoK AeJra - nepeHogkrTcfl tr3 HoMeHKJraTypbr AeJr;
Aara AeJra yKa3blBaerc-[ ro4(-rr) 3aBeAeHr4.rr u oKoHr{aHLrr .rleJr B

AeJronpou3BoAcrBe.
B ronqe Kalr(Aoro Aena rrocrorHHoro xpaH e:rtufl rroArxLrBaerc.f,

JrLrcra-3aBepurerrfl,, a B HaqaJre - 6lanr BHyrpeHHeit onucu (4nx yvera
4oryrvreHron).

B qensx o6ecle.reHr4{ coxpaHHocrrr 14 3aKpen rreHufl nop.flAKa
AoKyMeHToB' BKJTIOTIOHHbIX B AeJro, Bce JII4OTbI, KpoMe nl4cTa -
BHyrpeHHeit onucu, HyMepyrorcr npocrbrM KapaHAarxoM B npaBoM
rrucr a apa6cr<zuz qr,rQparvrn.

Jlzcru AeJr, cocrottqzx LI3 HecKoJrbKLrx roMoB Lrlrvr lracrefi, uyruepyrorcr no
KaxAoMy ToMy LLJII{I qagTr4 OT.qeJrbHO.

llo4ruI'rrrre B Aeno KoHBeprbr c BJrox(eHkrrMlr rryMepyrorcr cJreAyroqr4M
o6pasou: cHatlala KoHBepr, a 3areM oqepeAHhrM HoMepoM KaxAoe BJroxeHHe B
KOHBepTe.

llocle 3aBeplxeHl4f, HyMepauuu Jrr.rcroB cocraBJr.f,ercf, 3aBepr.rre rr;,;Hafl
HaAIII4Cb, KOTOpa.fl paOllonaraeTOf, B KOHII9 AeJIa Ha OTAenbHOM JILICTe-3aBepLITeJIe
AeJIa, r4e qzQpaMlz 14 rlpotlI4cbro yKa3hlBaercr KoJrrrqecrBo JrrlcroB B AaHHoM ,qeJre.
oco6ennocrr4 orAeJrbHbrx AoKyMeHTor (veprexz, Qororpa$uu,pr4cyHKr4 z r.u.).

3anepzreJrbHa.fi HaArII4cb noArrr4cbrBaercf, ee cocraBr4TeJreM c yKa3aHr4eM
pacuIaQpoBKI{ IroAlrucu, AomKHocrkr 14 Aarbr cocraBJreHu.s. Kor[qecrBo JrLrcroB B
AeJIe IlpocraBJlflercfl na o6noxKe Aena B coorBercrBl{Ll c 3aBepr.rrelrnofi HaArrlrcbro.

Cporcz xpaHeHLIlI Aena Ha o6roxr<e lpocraBnf,rorcfl B coorBercrBzru c
HoMeHKnarypofi 4el.

Ha 4elax rr o cro.aHHoro xp aHe :a:zfl rrkrrJrercx : <Xp aHr4 Tb no crorHH o)) .

Apxunnrrfi rultOp Aena (Horr,rep Qon4a, orucn, 4ena) Ha o6roxrax Aen
llocroqHHoro xpaHeHu{ rrpocraBnflercfl B apxr4Be A4uuuzcrpar\vru qepHLrnaMr4
TOJIbKO IIOCne BKJIIOqeHviI STLIX AeJI B TOAOBbIe pa3AeJIbI CBOAHbIX OnuCefi,
yrBepxAeHHhIX 3r<cueprno-npoBepo.rHofi r<ovrzccuefi Apxznnofi cnyx$u
Jlyraucrcofi Hap o4H ofi P e cuy 6 tturcyr.

flo or<oH'raHLrkr roAa B HaArII4cu na o6nox(Kax reJr rlocrollHHoro r4 BpeMeHHofo
(cnrrrue 10 ner) xpaHeHLIt BHocf,Tc-a yrorlHeHnfl: ilpkr HecoorBercrBr.rz 3afoJroBKa AeJr
na o6loxre coAepx(aHllro noAlxr4Tbrx AoKyMeHToB B 3aroJroBoK AeJra BHocrrcq
I43MCHEHU.[ Z NOTIOJIHEHU'I.

llpz ucIroJIb3oBaHr4H gKcnepr-uanoK AJr-f, SopurEpoBa:nnfl Aen B reKyrqeM
AenOnpOn3BOACTBe AOIIyCKaeTCt BbIHOcLITb Bce peKBI43I{TbI o6lOxr<z AeJra Ha
ropr{eByro qacrb (xopeurorc nanxu).

8.2.8. [nx AoKyMeHroB onpeAeJleHHbrx rareropufi rocrotrHHoro v

.{ncrrrfi 6lanr
oco6o rleHHbrx

pacrroJrolKeHrdfl

3aBepr4TeJrr v
BepxHeM yfJry

BpeMeHHoro cpoKoB (cnsrrue 10 ner) xpaHeHr{f,, yr{er Koropbrx o6ycnoueH
cneqzQulcofi Aauuofi AoKyMeHrarJuu (oco6o rleHHhre, rr4rrHbre Aena v r.A.),
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co cTaBJrfl eTcf, BHyTp eHH.fl.f, OrrLr cb AoKyMeHTOB .{eJra.Bnyrpbnnxx olrl4cb AoKyMeHToB Aena cocraBJurerc.fl TaruKe Ha Aenarlocro-f,HHoro ,n BpeMeHHoro (cnuure 10 ner) xpaHeHr4.s , ecr,rouz cQopMr4poBaHbr nopa3HoBLIAHocrf,M AoKyMeHToB, 3aronoBKlr Koropblx He pac{pbrBaroT KoHKperHoecoAepxaHl4e AoI(yr'eHToB' BnyrpeHnxr orlzcb cocTaBJrrerc.rr Ha orAenbHoM Jrkrcre rroycraHoBJleusofi @opue, Koropat coAepxl{T cBereHr4.rr o nop.f,AKoBbrx HoMepaxAoKyMeHToB AeJra' zx I{HAeKcax' Iarax, 3aroJloBKax kI HoMepax JrzcToB Aelra, HaKorophlx pacrIoJIo)KeH rax4rrfi 4oltyrvrenr. K anyrpeHnefi orrr4cr4 cocraBJ.f,erc,LIToroBat 3arILIcb, B t<oropoft yKa3blBaeTc.f, IIzQpaMz v ,rpo,,zcbro Konr4qecTBoBKrIoqeHHbIX B Hee.4oKyMeHToB I4 KoJII4qecrBo nr4croB BHyrpeunefi oilucr4.Bnyrpenuxx- orllrcb AoKyMeHToB AeJra noArrLrcbr Baercfl cocraBzreJleM cyKa3aHLIeM pac[rI4Qponr<z rIoAIrLIcI4, AonxHocrr4 Lr Aarhr cocraBJre.,"fl orfircu. Ec,uAeno ylKe [eperIJIeTeHo LI rIoAIxI4To, To 3aBepeHHa.f, cocTaBI4TeJIeM BHyrpeHH flfl orruebAoKyMeHToB AeJra noAKJlezBaeTcfl K BHyrpeHnefi cropoHe Jlr4rlenofi o6noxKr4 Aena 3anepxnzfi xpafi.

8'2'9' {onyrvreurbl, cocraBn{rcqI.e AeJro, noArxr4Barc Tcfl Haqerbrpe npoKona BTBepAyro o6noxrcy Lr3 KaproHa wrr4 nepenJrerarorcf, c yrreroM Bo3Mox(Horocso6oAHoro qreHLI'' TeKcTa Bcex Aor(yMeHTon. flpz ,ro4"oro"Ke Aen K rroArrrkrBKe(uepennery) MeraJrnl4qecKLIe cKpenneHr4.rr (6ynanr<a, crpenrz) Lr3 AoKyMeHroByA€tJr{roTc.f,.

8.2.10. [em
oQopvrneHzro: Aorry
o6loxlcax, He upoB
HyMepoBarb' 3aBepI4TeJIbHbIe Ha/inhrcu He cocraBJltrb. Perszszrrr o6roNKr4 Aena3arlonHtlorc{ rlo ynpoqeuuofi cxeMe (6ee [pocraBJr eHLrfl apxr4BHoro ruuQpa,KonuqecTBa Jrr4croB n 4ele).

8'2'11' c uovreHTa 3aBeAeHLLf, reJI B @unaucoBoM ylpaBJreHzn 14 Ao nepe rarru
o Mecry zx Qopl,rzpoBaHzr.
r4 yqeTa AOKyMeHTOB 14 Aen, AocTyrra K HrrM

co3AaHkre oIrTLrM€IrIbHbrx TexHI4qeCKI4X
AOKyMeHTOB Lt Aen;

pa3MerqeHae Aejr;
rrpoBepKa Harr4rlr4fl a co cTo.sH Us. /lery
co6nrcAeHne nop.f,AKa Bbrlarr r4 ner.

(Qzszuecxux) yclonzfi xpaHeHkr{

[e'.a pa3Melllaror B pa6ovrx r<a6zHerax LrJrr4 crreqLr€urbHo orBeAeHHbrx AJrf,erofi uenz rroMerueHuflx B 3a,,r4parouuecfl'rrca@rr, cefi@u vr r.rr.).rro6rr o6ecne.rurrzx coxpaHHocTb LI 3aIqLITy oT Bo3Aeitcrsus tt"tn" 14 corHeqHoro cBeTa. {ena nrur<asax Anfl ux yrrera n 6srcrporo ilor{cKa pacnoJrararorc.s Beprr4K€LJrbHo,KoperuKaMr4 Hapyxy B coorBerarBuLr c HoMeHKnarypofi 4en. Ha nop.-nu'*;a;;;;;
Aen yKil3blBarorc'fl IIHAeKCbI rlo HoMeHKnarype Aen.-HovreHKnarypa AeJr r4Jrrz Bbrur.rcKar43 Hee rroMerr{arorcfl Ha BrryrpeHHefi cropoue umaQa. 

J L

llpz rlot4cKe rcarcoro-nz6o AoKyMeHTa BHaqare cJreAyer safiru nyNnrrfi3aroJIoBoK AeJIa, a 3areM uo zHAeKcy Aena - coorBeTcrByroqyro nanKy Ha rronKe.8'2'12' .{ena HaxoAtlq'recfl. Ha reKyrr{eM xpaHeHr4Lr, rroAJrex(ar y.{ery.
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KaK rlpaBrrJlo' tIpoBoALITc-[ npoBepKa HaJruqr4fl u cocTorHr4t
AoKyMeHToB Lr AeJI B IIeJI{x ycraHoBneHvrfl QaxrzvecKoro HaJrkrq1rfl .{en Lr
coorBercrBnl nx KOJIU !I ecr By, .qkrc [rflIrleMyct rlo HoMeHKJraryp e A eJr.

flponepra ."ar'..vrfl Lr cocrotH'.f, AoKyMeHToB vr AeJr rrpoBoAr4Tcr npLr
rlepeMelrleEkrlr A€n, IIpz Bo3Bpare ren, npr4 cMeHe pyKoBorr4TeJr.f,, npLr
peopfaHl8arlvu nnLr IrLrKBr4AaIJLru. llpoeepxa HaJrLrrrtrfl npoBoAr4Tc.rr nyreM cBepKr4
crarefi HoMeHKJrarypbI Aen c onl4caHzeM AeJr Ha o6irox(rce, a Qz:zuecroe cocrorHr4e
Aen olpeAenflerc{ nyreM Lrx BLr3y€rrrbHofo rrpocMorpa. Bce o6napyxeHHhre
HeAOCTarrcz Qzrcczpyrorcs B aKTe npoBepKr4 HaJrnqnflv cocro.flHr4fl Aen.

B cr$rae yrparbl AoKyMeHroB 14 AeJr rrpoBoAnrc-s cny)Ke6noe paccneAo BaHLre,rlo p$yJlbraraM Koroporo JILIqO, BT4HOBHOe B yrpaTe, HeCer orBercrBeHHOCTb B
coorBercrBkru c 4efi crnyroqLrM 3aKOHOAareJrbcrBoM.

8'2'13. lel'a nocro.f,HHoro LI BpeMeHHoro (cnuure l0 rer) xpaHeHlrfl BKJrroqa,
AOKyMeHTbI [O JII4qHOMy COCTaBy, [epeAarorcr B apxltB opfaHr43arluLr He rro3nHeeqeM qepe3 Tpr4 foAa nocJre r4x 3aBeprleHvrfl B Aenonpor43BOACTBe.

[eta BpeMeHHoro (4o 10 ner BKrlorrrlrenrno) xpaHeHr4r nepeAaqe B apxr4B
opfaHI{3aIJUV, KaK rIpaBLIJIo, He noAnexaT. Osu XpaH.rrrcr B @zHancosorvr
ynpaBneHl{Z Vr IIO kICTeqeHI4r-t CpOKOB XpaHeHlrrr rroAne)Kar yHkrqro]KeHlrro B
ycTaHoBneHHOM rrop.f,AKe.

8'2'14' Brr4ava Aen u xout.fi AoKyMeHroB MyHr4rlr4n€urbHbrM cJrlDKarrIHM
rlpol43BoAkrrcfl c pa3pemelJufl Haq€LIIbHI4r<a OauaucoBofo ynpaBJreHut. Bw1aqo AerocyqecrBlrflercfl rIoA pacrvcKy. Ha nrr4auHoe Aeno 3aBoAr4rcfl :rrapra (npzroxenze
Ne 25). B uefi yKa3blBalorcs I{HA.Kc AeIra, Aaraero BbrAaqkr, KoMy AeJro BbrAaHo, Aaraero Bo3BparqeHr.r-f,, npeAycMarpprBaroTcfl rpaQrr Anfl pacnr4coK B nolyrreHr4r4 U
nprIeMe AeJra.

[em BbrAaroTc.f, Bo BpeMeHHoe rroJrb3oBaHtre
cpoK ne 6olee oAHoro Mec.f,ua. Ilocne r4crerreHa,
6rrrr Bo3BpaqeHo Ha Mecro ero xpaHeHwr.

croponul4M IroJIb3oBareJItM Aena B'rAarorcfl Ha ocHoBaHr{Lr Lrx rrr4cbMeHHbrx
3 anpo coB c pa3p erII elJvrfl H aqilrrbH r4lca @unau coBof o ynp aBJre Hkrr.

Lrgrxrue .qoKyMeHTa r4g A.JI IlocrorHHoro xpaHeHurr Ao[ycKaeTcr B
I4cKrIotIVTeJIbHbrx cry'qarx, rlpeAycMorpeHHbIX Qe4epanrHbrMt4 3aKoHaMrr, lr
npol{3BoAvrrcfl' c pa3perleHLrfl HaqarbHLIra @znaHcoBoro yrrpaBneHua, ilpLr DT9M B
AeJIe OcTaerc.f, 3aBepeHHaf, KOTIII' AOKyMeHTa Lr aKT O lpzrrr{Hax BbrAaqI{
rIoAnvHHLrKa.

- 8'2'18. llpz peopra.Lr3ar\vu urv nLrKBvrRarrvv @znancoBoro yrrpaBneHr4.rr,
o6pasyrouluecfl B I4x AetrenbHocrz AoKyMeHTbr B ynop-{AorreHHoM cocrof,H'rr4
rlepeAalorc-f, npaBonpeeMHl{Ky, A npv orcyrcrBr4r4 rrpaBonpeeMHrrKa - B apxr{BHoe
rroAp UBA eJreHr4 e A4vrznu c rp ar\uv.

8.3. IloaroroBKa AoKyMeHToB
u !'eil K rrepeAarre Ha apxrrBHoe xpaHeHue

MyHr4rlulanbHhrM cJryxarqzM Ha
yKa3aHHOfO CpOKa AeJro AOI)KHO

8'3.1. llo4roroBKa AoKyMeHToB K repeAar{e Ha xpaHeHr,re B apxr{BHoe
IIoApzBAeJreHLIe @znancoBoro ynpaBneHLl.g BKrroqaer pa6ory rro npoBeAeHvro
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sKcrleprl43bl -IIeHHocrI4 AoKyMeHToB, QopuzpoBaHzro kr oQopnanenzro Aer,
cocraBJreHiiiiS 0nuc eir ner Lr aKTOB O BbrAeneHr{Lt K yHr4qToxeHkrro AOKyMOHTOB, He
rro.urelKarrlr4x xpaHeHLrro.

8.3.2.3rcneprusa IIeHHocTLI AoKyMeHroB r43yqeHrae AoKyMeHroB Ha
ocHoBaHLII{ KpI4TepkIeB Lryt IIeHHOCTT4 B rlenrx onpeAeneHllr cpoKoB XpaHeHkrt
AoKyMeHroB I{ or6opa prx AJII BKJIIoqeHLIII B cocraB Apxznuoro OoHAa Pocczficrofi
@e4epaqzu.

8.3.3. SrcueprLrga IIeHHocrI4 AoKyMeHToB npoBoAlrrcf,: rrpu cocraBJreHprr4
HoMeHKJIarypbI AOJI; npz Qoprr,rr4poBaHLrn AeJr u rrpoBepKe npaBlrnbHocrr4 orHeceHvt
AoKyMeHToB K AeJIaM, npn noAIoToBKe Aen K IIocJIeAyIoxIeMy XpaHeHLrro.

8.3.4. [ttr_ opraHrI3allvrkr Lr npoBeAeHzx pa6orrr no ,nrrraprr43e rleHHocrr4
AoKyMeHToB B OzHaHcoBoM yrlpaBneHuu AgwtuHlrcrparlur4 MyHr4rlr4naJrbHoro oKpyra
MyHlIIIVlaJIbHoe o6pasonanze Crapo6enrcr<zfi MyHrlqzralurrrfi oKpyr Jlyrancrofi
Hapo4nofi Pecrry6lzr<z pacropfiKeHueM pyKoBoAr{reJrr co3Aaercr I{eurpanrna.a
eKcrreprHa.rr KoMzccur' (gwrce - UOK).

3a4auu, Synrcqraz, rrpaBa, opraHr43aur4.rr
nonoxeHzeM o uefi, couacoBaHHbrM c oKcrreprnofi
A4uunzcrpar\r4r4.

8.3.5. 3rccueprusa rleHHocrr4
cTpyKTypHbrMLr [o.{pa3AeneHufl]t.{vr
MyHr{rlr4r€LrrbHoro apxLrBa u Il3K.

AOKyMeHTOB OCyqecTBJrf,eTC.rr

npra MeroAr4qecrofi rroMorur{

pa6oru I]3K orpeAeJr.rrrorct
KoMr4ccr4efi apxunroro orAeJra

exefo.uHo
pa0OTHr4KOB

8.3.6. Or6op AoKyMeHroB 1rrfl rrocTo_f,HHofo xpalJeHufl npoBoAr4TC{ Ha
c yKa3aHLreM CpOKa nx xpaHeHraf uocHoBaHzr{ llepevnefi AoKyMeHroB

HoMeHKJIaryphI Aen rlyreM IroJII4crHoro rrpocMorpa 4el. He AorrycKaercx ordop
AOKyMeHTOB Anf, XpaHeHLIt LI BbI.4eJIeHUfl K yHr4qroxeHl{ro ToJrbKO Ha ocHoB aH]||U
3aronoBKoB Aen. B Aenax Ilocro-f,HHoro xpaHeHufl noAnexar Lr3TflTvno 4y6lerurre
SK3eMrIJItpbI AoKyMeHToB, qepHoBI4KIE, ueoQopMneHHbre Korrr4r4 AoKyMeHToB r.r He
orHoc{ull4ec-f, K BOnpOCy AOKyMeHTbT c BpeMeHHbrMLr CpOKaMr4 XpaHeHr,rr.

flejl'a c orMerKofi <3lIK) noABeprarorcr raKx(e ronr4crHoMy rrpocMorpy Anf,
OnpeAeJleHvrfl kr BbI.4eJIeHLIfl U3 UX COCTaBa AOKyMeHTOB, IIOAJIeXaTqnX IOCTOqHHOMy
xpaHeHklro. Brr4eneHHble vr3 Lrx cocraBa AoKyMeHTbr rrocrorHHoro xpaHeHr4rr
npucoeAl4Htrorct K oAHopoAHbIM AenaM znu oQopMJl-f,Iorc{ B caMocro-f,TeJrbHbre
Iena.

8.3.7. Pa6ornrarc cnyN6rr Aenonpor43BoAcrBa (nr,rqo, orBercrBeHHoe 3a
AenonpoI43BoAcrBo) cocranJltrer npoeKT aKTa o BbrAeJreHr4r4 K yH7qroxeHzro
AoKyMeHToB, He noAJIe)KaIqux xpaHeHl4ro. VrcasanHufi [poeKT no.qnzchrBaerct
pyKoBoAI'ITeJIeM clyx6rr AeJIonpoI43BoAcrBa u Bv3Lrpyercr pyKoBoAr4reneM apxuBa
(pyr<ono4l4TeJreM crpyKrypHoro rloApa3re rreHvrfl, orBercrBeHHoro sa xpaHeHr4e
apxLrBHbrx AoKyMeHron).

lem u AoKyMeHTbI BKrroqalorct B aKT o BbrAeJreHukr K yHr4trroxeH'ro
AOKyMeHTOB' He IIOAIOI(aIIII4X XpaHeHI4IO, ecnl4 IlpeAycMorpenuufi Anfl HkrX CpoK
xpaHeHr4r krcreK rc 1 rHnapflrolla,B KOTOpOM COCTaBJTeH aKT.

Orrucu AOJI, AoKyMeHroB crpyKrypHbrx no.qpa3AeneHlrfi cocrasr-srorcfl B AByx
3K3eMrlntpax v rpeAcraBrslorcf, pa6oruzxy apxLrBa (nzUy, orBercrBeHHoMy 3a
apxun) He IIo3AHee qeM qepe3 oAHH roA rrocne 3aBeprxeHLr.fl AeJr B
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AeJIonpoI43Jg.IcrBe. Onzcu gJleKrpoHHbrx AoKyMeHroB Qopvrapyrorcf, pa6oruzxorra
crpyKrypHoro noApa3Aelrenufl B re xe cpoKl4 LI [peAcraBJlf,rorc.r pa6ornzry apxqrBa
(nuqy, orBercrBeHHoMy sa apxun) B gneKrponnofi Qopnre.

Ouzcll Agr, AoKyMeHToB, olLIcr4 gJreKTpoHHbrx AoKyMeHToB (ro4onne
pa3Aenbl olzcefi Astr, ouzcefi gJIeKTpoHHbrx 4or<yrvrenron) cocraBJrf,K)Tct
pa6oilrzroM apxl4Ba (nzqorvr, orBercrBeHHbrM sa apxzn) Ha ocHoBaHLrLr onracefi 4el,
AoKyMeHroB, olrI4cefi enexrpoHHblx AoKyMeHToB crpyKrypHbrx rroApa3Ae teuuir.

8.4. IlolroroBKa rr repeAaqa AoKyMeHToB Ha
apxrrBHoe xpaHeHrre rr yHr{rtToxeHr{e

AOKyMeHTOB C r{CTeKrrr[M cpoKoM XpaHeHrrfl

8.4.1. Ouzcr aen apxznurrfi clpaBorrHnK, co4epNaulzfi
cl4creMarzszponanurrfi nepeqeHb eAI4Hr4rI xpaHeHr4rr apxzBHoro Qon4a u
npeAHa3Ha'reHHrrfi l.rrfl ktx yqera LI pacKpbrrr{r coAepxaHr4fl. Or4elgrax onprcb
rIpeAcraBJUIer co6ofi repeqeHb AeJI c caMocrorrenurofi sanosofi (nop.r4roeofi)
galcou'reHHofi nyrvrepaqzefi. Ocnosofi cocraBJreHLr{ ouzcefi .rlen flBrrflercfl
HOMeHKJraTypa AeJr.

onzcz cocraBnf,roTc{ orAeJIbHo Ha Aena [ocro.flHHoro xpaHeHr.rq; Aerra
BpeMeHHoro (cnrrrue 10 ler) xpaHeHr,rr; Aena no nLrr{HoMy cocraBy. Ha AeJra
BpeMeHHOTO (4O 10 ner) xpaHeHrrr orLrcr{ He cocraBJrrrorcf,.

8.4.2. B orll4cb AeJI Irocro-lHHoro cpoKa xpaHeHLrr BKJrroqarorcq Bce
3aBeAeHHbIe AeJIa TIOCTO'HHOTO XpaHeHr4fl B COOTBeTCTBLTLT C nopflAKoM trx
pacnonoxelJl4fl B HoMeHKJIarype Ael. 3aronoBoK .qeJra, roroprrfi BHocr4Tcf, B orrrzcb,
AoJrxeH coorBercrBoBarb 3aroJroBKy Aena ua o6loNre.

Ouzcz IOJI rlocro-f,HHoro xpaHeHrr.f, crpyKTypHbrx noApa3Ae rreuuit,
.f,Bn{Ion{nxc.f, opfaEvr3arlLlflMkr - LICTOqHI4KaMU KOMIJTeKTOBaHUfl. A?XLTBHOfO OT.qeJra,
cocraBJlf,K)Tcf, CIreIIkIiurI{QTaI[Vr, OTBeTCTBeHHbTM 3a Aenolpou3BoAcrBo, tro
ycraHoBJlennofi @opvre u rpeAcraBJltlorcf, B apxklBHrrfi or4el qepe3 rpu roAa rrocJre
3aBeprueHut 4en B AeJronpoLr3BoAcTBe.

8.4.3. llpr'r cocraBIreHuLr orLIcI4 4en co6nroAarorcr cneAyrouze rpe6on aHufl:
3afoJIoBKlI AeJI BHOC'TC' B orrr4cb B coorBercrBvrr4 c upzn.arofi cxeuofi

cr4 cTeMaTvrcarJvrLr .4eJI Ha O CHO B e HOMeHKI aTypbr AeJr ;
KalKAOe AeJIO BHOCLITCT B OnI4Cb rro.4 caMocro-f,TeJrbHbrM nopf,AKoBbrM HOMepOM

(ecnz Aeno cocrozr I43 HecKoJrbKr4x roMoB (uacrefi), ro KaxAbrfi tor (uacrr), 
" 

,o1,4
ql4cre cQopNazpoBaHHoe B orAeJlbnrrfi rou [pLTnox(eHr4e K Aeny, BHocrrcr B orrLrcb
noA caMocTo{TeJIbHbrM HOMepOnr);

nopf,AoK HyMeparlr4r4 Aen B orrr4cr.r _ nalonrrft;
rpaQu oIILIckI 3arloJlHtlorct B ToqHoM coorBercrBuu c reMlr cBeAeHrz-rrMr4,

Koropbre BHeceHbr na o6noxKy AeJra;
IIpt4 BHeCeHnII B OIII4Cb nOAptA AeJI C OALIHaKOBbIMLI 3aTOJIOBKaMLI [uureTCf,

IoJIHOCTbIO 3afOnOBOK rlepBofo AeJra, a Bce ocrutrrbHbre oAHopoAHbre AeJra
o6osHa'ralorct cJloBaruz <To xe)), rrpLr oroM Apyrr4e cBeAeHr4r BHocrrcf, B orrprcb
NOJIHOCTbIO;

AIIfl 4en, COAep)KaIIIzX AOKyMeHThI H9CKOJIbKLIX JI9T, B KOHII9 OI|ILIC:a Kax{.IIOrO
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CJIeAyIOII{9IA roAa' 3a KoTopble ZMeIOTct AoKyMeHTbI B IaHHoM AeJIe, AenaeTct
cchIJIKa Ha HoMepa AeIr, coAepxaqux MarepLra[rbr 3a AaHHhrfi ro,{.

B olHcz MexAy 3aronoBKaMz AeJr ocraBJurerc.f, r4HTepB€LJr He MeHee 1 cu.
fpaQa orucv <dIpzueuaHLTA>> vctroJrb3yercr AJrr orMeroK o rrpkreMe Aen,

oco6enuocrf,x I4x Qzsavecroro cocro flHvtfl) o nepeAaqe AeJr ApyrLrM crpyKTypHbrM
rIoApa3AeJIeHLI-f,M co ccEIJIKofisa cooTBeTcmyrorqufi aKT, o HaJr2rqkrLr ro11zfi u r.rr.

B roHrre orrr4cvr AeJlaerct LIToroBafl sarrvrcb, B Koropofi yr<asun aercfl(rlz$paNrz
I4 nporuIcrrc) ronzqecrBo A€JI, BHeceHHbIX B orrr{cb, uepaufi 14 nocneAnzfi n-ol,repa
AeIr, a TarcKe oroBapl4Barorc.fi oco6ennocrl4 HyMeparJLrLr Aen B orrucu (nzrepurre z
rporryqeHHbre Houepa).

8.4.4. ouzclt AeJI, noAroroBJIeHHbIe crpyKrypHbrMr.r rroApa3AerreHLrfl.,1a1r
Aguznzcrparrprvr, BXoAflT B onLIcI4 Aen AAlar4Hr4crparlvrrt, Ha ocHoBaHr4rr Koropbrx
Aena nepeAarorcfl Ha xpaHeHr4e B apxr4BHrrfi or4el.

8.4.5. ouzcz Aen rlocro.'HHoro xpaHeHr4{ cocraBnsrorcf, B qerbrpex
gK3eMIInflpaX' IIO nLIqHOMy COCTaBy - B Tpex 3K3eMIIJI.f,paX, IIOAIII{CrIBaIOTCI J14rIOM,
orBercrBeHHbIM 3a BeAeHLIe AeJronpor43BoAcrBa, corJracoBbrBarorc.rr c u3K,
yrBepxAarorc.s frasoit pt HarIpaBJI{Iorcr: orrucr4 AeJr rrocrorHHoro xpaHeHr{f - Ha
yrBepxAenze SrcueprHo-npoBepoqHofi xoruuccuu ApxuBHofi crryx6u Jlyraucroft
Hapo4nofi Pecuy6lzxz, onueLr Aen rro JrzqHoMy cocraBy Ha yrBepxAeHr4e
gKcrreprHofi r<ovrzc cueit apxLr BHof o orA ena A4uzHzc rp ar\w.

llepnrrft oK3eMrIJI.[p orII4cI4 nocrorHHoro xpaHeHr4rr rrocJre yrBep)KAeH]rt
HarlpaBn.fierct B apxLIBHhIfi orAel A4uznucrparJLrvr, oAzH 3K3eMrrJrrp ocraercr B
apxI4BHoM orAeJre A4uzHllcrpar\LrLr, rperzfi Bo3Bparlaercr B crpyKTypHoe
noApa3AeJIeHI4e' flBntlollleec.f, opraHl{3aqzefi - I{cTorIHuIKoM KoMrrJreKT oBaHufl
apxuBa.

o4zu oK3eMnnqp oIII4cI4 Aen r'o rzrrHoMy cocraBy nocJre corJracoB aHV;_
ocrarorc{ B apxuBHoM OTAene A4UUHZCTqAT\VU, OAr4H rrepeAaercf, B
MyHrrrlr4 rra-ururrfi apxLr B.

IIpz uepeAaqe AoKyMeHToB Ha xpaHeHLre oilvcv AoJrx(HEr LrMerb rzry6Hrrfi
JILICT' OfJIaBJIeHI4e, CIII'ICOK COKpaIqeHHbIX CJIOB, IIpOAI4CIOBLIS, yK€13 ATenU.

orAelsnrre o'rucI4 cocraBJl.flIorc,r Ha err.rHr4rlbr xpaHeHr4fl oireKTpoHHbrx
AoKyMeHToB rlocro-fiHHoro xpaHeHz.fl, BpeMeHHrrx (cnurue 10 ner) cpoKoB xpaHeHr4.rr,
B ToM tlklcre Iro JIuqHoMy cocrany. Ha gneKTpoHHhIe AoKyMeHTbr, He rroAnexaturre
xpaHeHr{ro, cocraBJr fler cfl orreJrbHrrfi ar<r.

8.4.6. or6op AoKyMeHroB K yHI4qrox{eHzro 3a coorBercrByrouufi nepuog u
cocraBJleHLre arrTa o BbIAeneHLru K yHr4qrolKeHlrro AOKyMeHTOB, He rroAJrex{a[Ir{x
XpaHeHI4IO' [pOlI3BOAI4TCfl IIOCJI9 yTBep]KAeHLIt OII{CV llelr IIOCTO.aHHOTO XpaHeHkrfl 3a
3ror nepr{oA.

llpu Qvlszuecrcou yHl4qro)(eHr4u AoKyMeHroB cneAyer pyKoBoAcrBoBarbct
cneAyrcIqI4MI4 npI4HIILInaMu :

YHLT 
IITOXEHZE AOJIXHO BCEIAA 6rrrr CAHKIII4OHI4POBAHHbIM ;

AOKyMeHTbI' CBt3aHHbIe C npeACTO.[qI4MIz LIILI aKTy€uIbHbIMLI Cy4e6nrruZ
paz'upareJlbcrBaMn v pacc.neAoBaHrurMr,r, He yHrrrrroxarorcf, Ao r{creqeHr4fl cpoKoB
yKa3aHHbIx cy4e6nrrx pas6zpareJlbcrB I4 paccJreAonanzfi 14 ycraHoBJreHHbrx cpoKoB
xpaIIeHns;



36

yHuqroxeH?Ie AoKyMeHToB AoJIx(Ho npoBoAtrrbcf, TaKr{M o6pasou, .{ro6H
coxpaHzG teoiiQvaeHlll4€trlbHocu ruo6of c oaeixarqeficx B Hzx ranQopr,raqun;

BCe KOII4I4 AOKyMeHTOB, p€BpelxeHHbrx K yHr4qrolKeHr4ro, BKJIrOqaf,
roHQz4enrlklanbHble, crpaxoBble n pe3epBHbre Korrr4Lr, cJreAyer yHLrqroxr4Tb.

Yragannrre onucr4 u aKTbr paccMarplrBarorcr Ha 3ace1aHvrkr IIOrc
oAHOBpeMeHHO.

8.4.7. CouacosaHHble UOK aKTbI o Bbr.qeJreHkrLt K yHzqrolKeHr4ro AoKyMeHToB,
He IOAJI9)KaITIVX xpaHeHVIo, yrBepxAarorct fnasofi TonbKo frocJre yrBepxAeHlrf,
erclepTrofi KOMI'IOOLILT apxlIBHoro orAeJIa A4ruunzc"tparJvrn MyHr4rlLrnaJrbHoro
oKpyra; rIocJIe qero AoKyMeHTbI, BKJrroqeHHbre B aKT, MoryT 6urr yHr4trrox(eHbr.

{oryrvrenrbt, Aelra, noAnexalqLre yHlrqroxeHr4ro, [epeAarorcr B opraHr43arlgo,
3aHl{MaloilIyrcc{ nepepa6orrofi BTopchlpbt, nocJre yrBep}KAeHkr.rr pyKoBoAr.rreJreM
A4ulauzcrparluLr MyHI4IInnaJIbHoro oKpyra, opfaHlr3ar1zu vilv ynonHoMoqeHHhrM r4M
JILIIIOM AKTA O BbIAeJIeHLII4 K yHLITITO)KeHLIIO AOI(yMeHTOB, He nOAJreXaUuX
xpaHeHr4rc.

,{oryuenru, coAepxarrlr4e [epcoHiurbHbreAunyMtrrlrbr' uuAsplKaUlhe IIepCOHiuIbHbIe AaHHbIe, LIM9IOUIU€ IIOM9TKy "AttX
clyNe6Horo noJIb3oBaHkrA", a TaKx(e coAeplrarrlze unQopMarllrrc orpaHr4rreHHoro
AOCTyIIa, AODKHbI yHkttITOxtATbCfl B OpraHe M€CTHOTO CaMOynpaBJIeHI4.f,, IIyTeM
MexaHI4qecKoro LI3MeJIbqeHLIt (npe4upovauut) vrrrkr r4HbrM cnoco6ou,
I4cKJIIoqarcnILIM Bo3MoxHocrb BoccraHoBr4Tb coAepxaHkre AoKyMeHTon. ByrvraxHbre- ^orxoAhl rlepeAalorc.fi B opfaHI43aIIZrc, 3aHr{Maroqyrocf, uepepa6orrofi BTopcbrpb.rr.

[oryueur, rloATBep)KAaroqzfi Sarcr yrunkaar\vu, rrplrKJraAhrBaercf, K aKTy o
BbrAeneHLr u K yHr4 qro)KeHr4ro AOKyMeHTOB, He noAJrex(aqzx xpaHe HUro.

8.4.8. !ela, npeAH€I3HarIeHHbIe rrrfl yHr4qrolKeHvtg, AoDKHbr 6rrrr
yrlfiru3npoBaHhl c uouerrofi (yHI4qroxeHbr (coxNenu, r43Melrqenrr)
KOMI{CCI40HHO)).

8.5. oneparrrBHoe HcnoJrb3oBaHue apxnBH brx AoKyMeHToB,
xpaHqrqIrxcfl B apxrrBe opfaHrr3arluu

8.5.1. Mynzqzrl€trlbHble cJry)Kalqze A4nauuzcrparruuAorrycKarorc;r K pa6ore c
apxr4BHbrMr4 AOKyMeHTAMVT)alrxr4tsHbrMl4 AoKyMeHTaMu) HaxoA{IrlvrMucfl B apxnBHoM orAene A4vranr4crpar\nLr,
4m pa6orbr B qeJr.f,x racrronHeHvrfl cBovrx cnyNe6urx o6qsaHHocrefi.

8.5.2. Mynuqun€LrlbHblM cny)Karr{rlM r4Hbrx opraHoB MecrHoro
caMoylpaBJIeHI4rI apXZBHbIe AOKyMeHTbT npeAocTaBnqroTc.f, rro rrr4cbMeHHoMy
3anpocy krx pyKoBo4urenefi u c pa3perueHr4.rr frasrr.

8.5.3. MynuqrananbHble cJlyxaqze Hecyr orBercrBeHHocrb 3a coxpaHHocrb
IOIYqEHHbIX APXLIBHbIX AOKYMCHTOB T4 LICTIOJIb3OBAHI4E IIOIYIIEHHOfi ZTTQOPMAIIVH B
coorBercrBnlr c 4efi crnyroqr,rM 3aKoHoAareJrbcrBoM.

8.5.4. 3aupeulaercfl Lr3TflTvre AoKyMeHroB r{3 AeJr, nepe1aqa ApyrLrM Jrr4rIaM
apxr4 BHbrx AoKyMeHToB r4rrkr nx rouuft .

8.5.5. IIpu pa6ore c apxr4BHbIMLI AoKyMeHraMr4 He pa3pelraercf, BHocHrb B
Hux nolpaBKl4, Aenarb rIoMerKI4, pa6orarr c HVMI4 BHe cJry)Ke6nux nouellenufi.

8.5.6. lloAnzuuurz ilpaBoBbIX aKroB A4uunzcrparJLrn, lporoKonoB
coBeIIIaHLIft y fnaahl, rlporoKoiloB 3aceftaHufi 4pyrux MyHr4ULrniurbHhrx opraHoB Lr3
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apxuBa opf egts3 allvrv He BbrAalorcs'' 
8.5-.7:'Apxnnnrre AoKyMeHTbI opra*L*ar\uvr rpeAocraBJlfler ro rIr4cbMeHHbIM

3arrpocaM OpIaHLI3aIIuit u qpaxAall, KoIIulI Ha)(oAflIlryrxCs' Ha XpaHeHI4I'I [paBoBbx

aKToB Lr rrHbrx apxrrBHbrx AoKyMeHToB, BbrrlncKlr pI3 Irrrx, ecJlr{ oHr{ Heo6xoAI'IMbI AJI'

perxeHrrr BorrpocoB, Kacarorlr4xc . IIpaB pI 3aKOHHbfX IIHTepecoB opranusaqufi u

rpaxAaH.
B unrrx Cnyq€rf,x apXIIBHble AOKyMeHTbI LI LIX KoIIuu MOryT npeAOCTaBJIITbCA

OpfaHu3aIIvllrMvrrpa)KAaHaM IIO I4x IILICrMeHHrIM 3aIIpoCaM C pa3pellleHra's fitasrr'
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